AJIMUHUCTPATHUBHBII perjiaMeHT
IIpenocraBiiennss MyHHIIUNIAIBHOI yeiayru «IlepeBoa :ku10ro nomenieHusi B He:KUJI10€ HITU
HEKNJIOTO NMOMeIeHNsl B )KIJI0€» HA TEPPUTOPHUH MYHMUIMIAJBLHOI0 00Pa30BaAHUSA CEJIbCKOI0
noceJsienus cesio Bopcuno.

1. O01ue MoJI0KeHu st

1.1. Ilpeamer peryaupoBaHUs aJMUHUCTPATUBHOI'O pErJIaMEHTA.
AJMUHUCTPAaTUBHBIM  pErjlaMeHT IPENOCTaBICHUs MyHMIMNaubHOW ycinyru «llepeBon sxmioro
IIOMEILIEHUSI B HEXWIOE IOMEIICHHE W HEXWIOr0o IOMELIEHUS B JKWIOE IIOMEIIeHHe» (Janee
COOTBETCTBEHHO - aJJMMHUCTPATUBHBIN pErjaMeHT, MyHUIMIIAIbHAs yCIyra) yCTaHABIMBAET MOPSIOK U
CTaHJApT MPEIOCTABICHUS MYHHLMIAIBHON YCIYIH B MYHHIMIAIBHOM OOpa30BaHUHM CEIBCKOTO
nocesieHus ceno Bopcuzo.
AJIMUHUCTPAaTUBHBIM pErjlaMeHT OINpeAeseT NOpAIOK, CPOKM M IOCIEA0BAaTEIbHOCTh BbIIIOJHEHUS
aJIMUHUCTPATUBHBIX POLIETYpP MO MPEJOCTaBIECHUI0 MyHUIIMNIATILHON YCIYTH, TpeOOBAaHUS K MOPAIKY UX
BBITIOJIHEHUS, B TOM YHCJI€ OCOOCHHOCTU BBINOJHEHHS aIMHHHACTPATHUBHBIX IMPOLEAYpP B IEKTPOHHOMH
¢dopme, a Takke OCOOEHHOCTU BBIIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYP B MHOIOQYHKIHOHAJIbHBIX
[EHTpaxX TMPENOCTABICHUS TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX ycnyr (manee — MOLI), dopmbl
KOHTPOJISL 3a IPEJOCTaBICHUEM MYHULUNAIBHOW YCIyIrd, JI0CyAeOHBIH (BHECYINeOHBINH) MOpPAIOK
00>kaJIOBaHUS PEUICHUH W JeicTBuil (0e3aeiicTBrii) opraHa MECTHOTO CaMOYIPABJICHUS, JODKHOCTHBIX
JIMI] OpraHa MECTHOTO caMoyIipaBiieHus1, pa0oTHuKoB M®LI.
Hacrodmuii AAMUHHCTPaTUBHBIA PErJaMEHT PErylMpyeT OTHOLIEHHS, BO3HUKAIOIIUME HAa OCHOBAHHUU
Koncrurynuu Poccuiickoir @enepanuu, Kunnmnoro kojaekca Poccuniickoit @enepanun, @eaepaabHOTO
3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHu3anuy MperOCTABICHUS TIOCYIJapCTBEHHbIX U
MYHULUIAIBHBIX yCIIyr», pacnopstkeHus [IpaBurensctBa Poccuiickoit ®@enepauun ot 17.12.2009 Ne
1993-p «O6 yTBep)KIEHHH CBOJHOTO IMEPEYHs] MEPBOOYEPEIHBIX TOCYIAPCTBEHHBIX M MYHUIIUIAIBHBIX
YCIIYT, IPEJOCTABISAEMBIX B JJIEKTPOHHOM BUIEY.
1.2.  Kpyr 3asBurernei.
MyHununangbHas yciayra mpefocTaBiseTcsi COOCTBEHHUKY MOMENIEHUS B MHOTOKBAPTUPHOM JIOME WJIU
YIOJIHOMOYEHHOMY UM JIUITY (Jajiee - 3asBUTETh).
1.3. TpeboBaHUs K MOPAIKY HHOPMHUPOBAHUS O MIPEJOCTABICHUN MyHULIUTIAIIBHON YCIYTH.

1.3.1. udopmanust o nopsijike U yCIOBUAX UHPOPMHUPOBAHUS MPEAOCTABICHHUS MyHUIIMITAIBHOU
YCIIyTH TIPEJOCTaBIIAETC:

- CIIEUAIMCTOM YIIOJIHOMOYEHHOTO OpraHa MpU HENOCPEACTBEHHOM OOpAIllEeHUU 3asBUTENS WU
€ro NMpeJICTABUTENS B YIIOJTHOMOYEHHBIM OpraH WK NOCPEICTBOM TeIeQOHHON CBSA3U, B TOM YHUCIIE ITyTEM
pasMenieHuss Ha ~ OoQUUUAIbHOM  caliTe  YINOJHOMOYEHHOro  opraHa B MH(OPMalHOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTn «VHTepHeT» (fanee - opULUaNbHbIA caiiT yIIoJIHOMOYEHHOTO OpraHa);

- IyTeM pa3MelleHus: B (enepanbHO rocyaapcTBeHHOM MH(opmanMoHHONW cucteme «EauHbIi
MOpTaJl TOCYIapCTBEHHBIX U MYHUIIMNAIBHBIX eIy (GyHkimii)» (nanee - EINTY);

- MyTeM pa3MEILIEeHUs] Ha PETHOHAJIBHOM IOPTaje TOCYJAapCTBEHHBIX U MYHHUIMMIAIBHBIX YCIyT
(manee - PIII'Y), B ciydae ecnu TakoW MOPTaj CO3/aH HCIOJHUTENBHBIM OPraHOM TOCYIapCTBEHHOU
BiacT cyobekToB Poccuiickoii @enepanuuy;

- IIyTeM pa3MelIeHUs Ha MHPOPMALMOHHOM CTEHJI€ B NOMEIIEHUH YIOJIHOMOYEHHOTO OpraHa, B
MH(OPMALIMOHHBIX MaTepHaiax (OpomIopbl, OyKIEThI, TUCTOBKH, TAMATKH);

- IyTeM IMyOJIuKaIy HHPOPMALIMOHHBIX MaTepHajIoB B CPEACTBAX MACCOBOM HH(pOpMAIIUH;

- IOCPEJICTBOM OTBETOB Ha MUChbMEHHBIE OOpaIllEHUs;

- coTpyaHuKOoM oTaena M®I] B COOTBETCTBUM C IYHKTOM 6.3 HAcCTOAILIETO aAMHHHCTPATUBHOTO
periiaMeHra.



OtBer Ha TeneOHHBIA 3BOHOK JOJDKEH cojJepXaTh MH(OpPMAIMI0O O HAMMEHOBAHUU OpraHa, B
KOTOPBIN 00paTuics 3asBUTENb, (PaMUIHIO, UMs, OTYECTBO (MOCIEIHEE - MPH HAIWYHH) U JOJDKHOCTH
CIELUMAINCTa, MPHUHABLIET0 Tene(OoHHBbIH 3BOHOK. Ilpn HEBO3MOXXHOCTM HPUHSABLIETO 3BOHOK
CIELUANNCTA CAMOCTOSATENBHO OTBETUTh HA IIOCTABJICHHBIE BOMPOCHI  TeNG(OHHBIM 3BOHOK
nepeasipecoBbIBaeTCs (IEPEBOIUTCS) HA JPYroe JOJDKHOCTHOE JIHUIO WM OOpaTHBILEMYCS Ipa)KIaHUHY
cooOmraercst Homep TenedoHa, 10 KOTOPOMY OH MOXKET IMOIY4YUTh HEOOXOUMYIO HH(OPMAITHIO.

B ciydae nocrymienust ot 3asgBuTens oOpalleHusl B IUCbMEHHOU (JIEKTpOHHON) (hopMe OTBET Ha
oOpallleHrue HaIpaBIsSeTCs TAaKKe B MUCHBMEHHOW (dMEKTpoHHOH) (opme He mo3anee 30 KajJeHIAPHBIX
IHEeH co OHs pervcrpauuu oOpamenus. [Ipu HampaBieHMM OTBeTa yKa3blBaeTCs JOJDKHOCTb JIMILA,
MOJINMCABIIIETO OTBET, a TAKXKe (aMHIIUS, UM, OTYECTBO (TIOCIIEAHEE - IPU HAJTMYUH) U HOMEp TenedoHa
VCTIOJTHUTEJIS.

1.3.2. CnpaBouHast nH(pOpMAIUI O MECTOHAXOXKJICHUH, TpaduKe pabOThl, KOHTAKTHBIX TeledoHax
YIIOJIHOMOYEHHOI'0 OpraHa, ajgpece 3JEKTPOHHOM IOYThl YIOJHOMOUYEHHOIO OpraHa pasMmelleHa Ha
ounmansHOM caifte yrmosHomoueHHoro oprana, EINIY, PIITY.

CropaBouHass MH(OpManUs O MECTOHAXOXIEHHUHU, rpaduke paboOThl, KOHTAKTHBIX Tenedonax MOII,
aapece anekTporHou nmoutsl MOI] pazmeniena Ha opurmaisaom caite MOII.

2. Ctanaapr npeaocTaBjieHuss MyHHIIUNIAJIBbHOMN yCJIYyrH

2.1. HaumMeHOBaHNE MYHUIIMTTAIbHON YCITYTH.

HaumeHoBaHMEe MyHHLIMINIAJIBbHOW YCIYTH - MEPEBOJ JKUIIOTO MMOMEILEHUS B HEKUII0€ TIOMELICHHE
Y HEXKUJIOTO MOMEILEHHUS B )KHAJIO€ IIOMEIEHNUE.

2.2. HaumeHOBaHuE Oprasa, peJoCTaBIsONIEr0 MyHUIUIIAIBHYIO YCIYTY.

Opran MECTHOTO caMOYIpaBJIECHUSI.

M®I] yyacTByeT B IpeAOCTaBIECHUN MYHULUIIAIBHON YCIIYT'H B YaCTHU:

- HH(OPMHUPOBAHUS 110 BOIIPOCAM IIPEIOCTABICHNS MyHULIMIIAILHON YCIIYTH;

- NpueMa 3asBJICHUH M JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTAaBICHUS MYHHULUIAIBHON
YCIIYTH;

- BBIJJa4YM pe3yJIbTaTa IIPEAOCTaBICHNU MYHULIUIIAIBHON YCIIYTH.

B npepocraBieHnn MyHUIIMIIAIBHON YCIYTH B paMKax MeEXBEIOMCTBEHHOTO MH()OPMAaIIMOHHOTO
B3auMoJielicTBus  ydyacTByeT DenepanbHast cClyk0a TroCyAapCTBEHHOW perucTpanuu, Kajgactpa u
kaprorpaduu, @PenepanbHas Hajoronass ciayx0a, CHENUAIU3HPOBAHHBIE TOCYJApPCTBEHHbIE WU
MYHUILUIIAJIBHBIE OPIaHU3aLUN TEXHUYECKON NHBEHTAPU3aLIUH.

3asBUTENH BIpPaBE IMOJATh 3asBIEHUE O TepeBoje nomenieHus yepe3 M®PI] B cooTBeTcTBUU C
COrjamieHueM O B3auMonaeucTBuu Mexay MODI[ U ynoJIHOMOYEHHBIM OpPraHOM, IIOYTOBBIM
otnpasienueM wim ¢ nomouisto EIITY, PIII'Y mo ¢gopme B coorBerctBuu ¢ Ilpunoxenuem Ne 2 x
HACTOALIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY.

3anpemiaercs TpeOOBATh OT 3asABUTENSI OCYIIECTBJICHHS JNEUCTBHI, B TOM YHCII€ COTJIACOBAHUU,
HEOOXOAUMBIX Ui TOJNyYeHHs] MYHUIMNAIBHON YyCIYrM M CBSI3aHHBIX C OOpalleHHeM B HHbIE
rOCYZAapCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIPABJICHMS, OpraHU3allMM, 3a WCKIOYEHUEM
MOJyYeHUsI YCIIYT, BKJIIOYEHHBIX B II€pEUYEHb YCIYr, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU ISl [IPEIOCTABIICHNS MYHULIMITAIbHON YCIYTH.

2.3. Onucanue pe3yibTaTa NpeIoCTaBICHNS MyHUIIMIIAIILHON YCIIyTH.

Pe3ynpTaToM mpenocTaBlIeHHsT MyHHIMNAIBHOW YCIYTH SIBIIIETCS IMPHUHATOE YITOJIHOMOYEHHBIM
OpraHOM pelleHHEe O TIepeBoJie WM 00 0TKa3e B MEPEBO/IE KUIOT0 MOMEIICHUS B HEXKUIIOE TOMEIIEHNE U
HEXXUJIOTO MOMEIIEHHUS B )KUAJIO€ IIOMEIIEHNUE.

dopma yBeAOMIIEHUS O MepeBoje (OTKa3ze B IEpeBOJIE) KUIOro (HEKHUIIOro) MOMENICHUS B
HEXHUJI0e (CKUJIOe) TTOMEIICHUE yTBepkKaeHa nmocTtaHoBieHneM [lpaBurensctBa Poccuiickoit deneparm
ot 10 aBrycra 2005 Ne 502 «O6 yrBepkaeHuu (GopMbl yBeIOMIICHHS O MepeBojie (0TKa3ze B MEPEBOJIE)




KUJIOTO (HEXXHIIOTO) ToMeIleHus1 B Hexwmnoe (kuioe) nmomemienue» (Ilpmmnoxenne Ne 3 k HacTosmemy
aJIMMHHUCTPaTUBHOMY pPETJIaMEHTY).

PesynpTar npenocraBiieHuss MyHULIMIIAIBHOMN YCIyTH MOXKET OBbITh ITOJIyUYEH:

- B YIOJHOMOYEHHOM OpraHe MECTHOT'O CaMOYIpaBJICHUS Ha OyMa)KHOM HOCHUTENIC TPU JTHYHOM
oOpareHuu;

- B M®IL] Ha GyMa)kHOM HOCHTEJIE MIPH JIMYHOM OOpaIIeHUH;

- IOYTOBBIM OTIIPABIICHUEM;

- Ha EIII'Y, PIIT'Y, B TOM uncne B ¢popMe 3JIEKTPOHHOTO JOKYMEHTA, MOANUCAHHOTO YJIEKTPOHHOM
MOAIUCHIO.

2.4. Cpok npeocTaBiIeHUs] MyHUIIMIIATBHON YCIyTH, B TOM YHCJIE ¢ Y4E€TOM HEOOXOAMMOCTH O0paIeHUs
B OpraHM3al1y, y4aCTBYIOUIUE B IPENOCTABICHUNA MyHUIIUIIAJIbHON YCIYTH.

VY110JIHOMOUYEHHBIN OpraH MPUHMMAET PEIICHHE O MEPEBOJE MM 00 OTKa3e B MEPEBOJE KHIOTO
IIOMEILEHUS B HEXWIOE IOMEIICHUE U HEXWIOTO IOMELICHHS B JKUJIOE IOMEIIEHUE HE IO3]HEE YeM
yepes 45 qHe co AHS NpeACTaBICHUs B YKa3aHHbIA OpraH JOKYMEHTOB, 00513aHHOCTD 110 IPECTABICHUIO
KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS.

B cnydae nomaum pokymeHtoB B MOIL[ Ccpok mNpenocTaBieHMsT MyHULUIIAIBHOM YCIyrd
HCYMCIIAETCS CO JAHS IOCTYIUIEHHS B YIIOJJTHOMOYEHHBIN OpraH JOKyMeHToB u3 M®ILI.

B cayuae nogaun goxymentoB uepe3 EIII'Y, PIII'Y cpok npenocTaBiieHUsT HCUHCISIETCS CO JIHS
IIOCTYIUIEHUsI B YIIOJIHOMOYEHHBIH OpraH JokyMeHToB. Hampasnenune npussareix Ha EIII'Y, PIITY
3asBJICHUN U JTOKYMEHTOB OCYILECTBIISIETCS C HUCIIOIB30BAHUEM €IMHON CHCTEMBI MEXBEJOMCTBEHHOI'O
JIEKTPOHHOI'O B3aUMOJEHCTBUSA U MOAKIIOYEHHOW K HEH PETMOHAIBHOW CHCTEMBI MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJICHCTBUA.

[TprocTaHOBIIEHNE NPEAOCTABICHNUS MYHHULMIIAIBHOW YCIYI'M 3aKOHOZATEIbCTBOM Poccuiickoi
denepanuu He PEyCMOTPEHO.

Cpok BbIIa4¥ JOKYMEHTOB, SIBJISIFOIIMXCS PE3Y/IbTATOM IIPEJOCTABICHUS MYHULIUIIAIBHON YCIYTH,
- He no3JHee 4yeM uepe3 3 padouux JHS CO JHS NPUHATUS PELICHHUsS B COOTBETCTBUU C IMyHKTOM 3.1.3
HACTOALLETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.5. HopmatuBHbIE PAaBOBbIE aKThl, PErYIUPYIOLINE TPEAOCTaBICHUE MyHUIIUIIAIbHONW YCIYTH.

[lepeueHp HOpMATHBHBIX NPABOBBIX AKTOB, PETYJIUPYIOIIUX MPEAOCTaBICHUE MYHHIMIIAIBHOU
yCiIyrH (C yKa3aHHEeM WX PEKBU3UTOB U MCTOYHHKOB O(QHUIIMAIBLHOTO OMyOJWKOBaHHS), pa3MelIaeTcsl Ha
o(unmansHOM caifte yrnosHoMoueHHoro oprana, Ha EIII'Y, PIITY.

Y1onHOMOYEHHBI OpraH o0OecredyrBaeT pa3MEIIeHUE U aKTyalu3aluio MepeyHs: HOPMaTHUBHBIX
IIPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTaBICHUE MYHMLUIAIBHOW YCIYrH, Ha CBOEM OQHUIMAILHOM
caiure.

2.6. McuepnbiBaronuii nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb JOJIKEH NIPEACTaBUTH
CaMOCTOSITENIbHO, U JOKYMEHTBI, KOTOPBIE 3asiBUTEIb BIIpaBe MPEACTaBUTh 110 COOCTBEHHON MHUIIMATHBE,
TaK KaKk OHM MOJyIeXkAaT NPEACTABICHUIO B PAMKaX MEXBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO
B3alMOJICUCTBUSL.

2.6.1. HcuepnblBaroluii MepedeHb JOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTaBICHHS
MYHHUIUIIAJBHOW YCIYTH.

HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX /ISl TPEAOCTABICHUS MYHHMIIUIIAIBbHOM
YCIIYT'H, KOTOPBIE 3asBUTEIIb MIPEACTABISIET CAMOCTOATEIBHO B YIIOJTHOMOYEHHBIN OpraH:

1) 3asBiIEHUE O IEPEBOJE OMELICHMUS;

2) mpaBOyCTaHABIMBAIOLIME [OKYMEHTHl Ha TIEpEeBOAMMOE IOMelleHne (MOUIMHHUKA WIH
3aCBUJIETENILCTBOBAHHBIE B HOTAPUAIbHOM MOPSIKE KOIIHH);

3) miIaH NepeBOJAMMOIO IMOMEIIEHUS € €ro TEeXHUYEeCKUM OIucaHueM (B ciydae, eciu
NIEPEBOUMOE ITOMEILIEHUE SIBIISIETCS KWIBIM, TEXHUUYECKUM MAacOPT TAKOTO MOMEILEHU);

4) ModTaXKHBIN IJ1aH OMa, B KOTOPOM HaXOJUTCS MIEPEBOIUMOE TIOMEIICHUE;




5) TMOATOTOBICHHBIM W OGOPMIICHHBIH B YCTAaHOBJICHHOM IOPSAKE MPOCKT TEPEYCTPOUCTBA H
(w1M) mneperIaHuPOBKU IMEPEBOAMMOrO TOMEIIeHUs: (B ciydae, €CIu MepeyCTpOMCTBO M (WIIM)
neperyiaHupoBKa TPeOyIOTCS A 00ecredeHHs UCII0JIb30BAHUS TaKOro MOMELIECHUS! B Ka4eCTBE JKUJIOTO
WM HEXWIOTO TIOMELIEHMS);

6) mnpotokon oO0miero coOpaHusi COOCTBEHHUKOB IIOMEIICHWNH B MHOTOKBAPTHUPHOM JIOME,
CoZiep KalIid peleHne 00 UX COTJIaCHU Ha MEPEBOJI KHIIJIOTO MOMEIICHUS B HEXKHIIIOE TOMEIICHHUE;

7) coriacue Kaxaoro COOCTBEHHHUKAa BCEX IOMEIICHUN, MPUMBIKAIOIUX K IEPEBOJIUMOMY
IIOMEILEHUIO, Ha NIEPEBOJI KHUIJIOTO IIOMEIIEHHSI B HEKWIOE IIOMEIIECHHUE.

2.6.1.1 B ciyuyae nanpasiienus 3aasienus nocpeactsom EINNY, PIITY, cBenenus u3 JOKyMEHTa,
YIIOCTOBEPSIOLIETO JTUYHOCTD 3asBUTEINSA, MPEICTABUTENS (HOPMUPYIOTCA TPU MOATBEPKACHUU YUETHON
3anucu B EnuHoil cucteme uaeHTUGUKAIUU U ayTeHTU(DUKAIIMKN U3 COCTaBa COOTBETCTBYIOIIMX JAAHHBIX
YKa3aHHOHM YYETHOH 3alKiCH U MOTYT OBbITh IIPOBEPEHBI ITyTEM HAIPaBJIEHUS 3aIpOca C UCIOIb30BaHUEM
CUCTEMBbI MEXXBEJOMCTBEHHOTO JJIEKTPOHHOI'O B3aUMOICHCTBUS.

B cnyuae, ecnu 3asBiieHHE IOJIAETCS YEPE3 MIPEICTABUTEIS 3asBUTEIS, TAK)KE IIPEICTABIISIETCS IOKYMEHT,
MOATBEPXKJAIOIINM TOJHOMOYMSI HAa OCYHIECTBIEHUE JACHCTBUNM OT UMEHHU 3adBUTENs. B kauecTBe
JOKYMEHTa, MOJTBEPXKJAIOLIET0 IOJIHOMOYUS Ha OCYILECTBIEHHE JAEUCTBUM OT HMMEHU 3asBUTEIS,
MPEACTABUTENb 3aIBUTEIS BIPABE MPEICTABUTD:

- ohopmIIEeHHYIO B COOTBETCTBUHU C 3aKOHOJATeNbCcTBOM Poccuiickoit ®denepanuu A0BEPEHHOCTh (A
(hUBUYECKUX JINIT);

- 0o(hOpMIICHHYIO B COOTBETCTBHHM C 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu IOBEpEHHOCTS,
3aBEPEHHYIO I€YaThIO0 3asABUTENS U IMOJNUCAHHYI0 PYKOBOAMTENIEM 3asABUTENSI WM YIOJHOMOYEHHBIM
3TUM PYKOBOJUTEINIEM JIULIOM (JUIs] FOPUINYECKUX JIMII).

B cnyudae ecnu 3asBiieHME mopaeTcs uyepe3 npeacraButens 3assurens nocpeactsoM EINNY, PIITY, u
JIOBEPEHHOCTh TPEACTABUTENS 3asABUTENS M3TOTOBJIEHA B JJIEKTPOHHON (opMe, Takas JOBEPEHHOCTb
JOJKHA OBITh TMOAMKMCAaHA SJIEKTPOHHOM MONMUCHI0, TPeOOBaHUA K KOTOPOM YCTaHABIMBAIOTCS
3aKoHOIaTenbCcTBOM Poccuiickoit denepanuu, peryaupyommuM OTHOIICHUS B 00JACTH MCIOJIb30BaHUS
3JIEKTPOHHBIX MOIUCEH.

VY aocroBepeHHas, COBEpILIEHHAs WM BblJaHHAs HOTAPUYCOM JIOBEPEHHOCTh MPEACTABUTENS 3asBUTEINS B
3JIEKTPOHHON (opMe TOKHA COOTBETCTBOBaTH TpeOoBaHMsM cTaTbu 44.2 OCHOB 3aKOHOJATEIbCTBA
Poccuiickoit @®enepanuu o Hotapuare oT 11 deBpans 1993 rona Ne 4462-1.

2.6.2. 3agBuUTENb BIpPaBE HE MPEJCTABIATH JOKYMEHTHI, MPEIyCMOTPEHHbIE B MOMMYHKTax 3, 4
IyHKTa 2.6.1, a Takke B ciydyae, €clii IPaBo Ha NEPEBOAMMOE MTOMEIIEHUE 3aperucTpupoBaHo B EnquHom
roCyJapCTBEHHOM PEECTPe HEABMKMMOCTH, TOKYMEHTHI, TPEAYCMOTPEHHBIE MOAMYHKTOM 2 MyHKTa 2.6.1
HACTOAIIET0 aIMUHUCTPATUBHOIO PETJIaMEHTA.

2.6.3. JlokyMeHTHI (MX KOTHH WM CBEJCHUS, COJepKAIIUecs B HUX), yKa3aHHbIC B MOJAMYHKTaX 2,
3, 4 mynkTa 2.6.1 HacTOAIIEr0 aJAMUHUCTPATHBHOTO pPETJIAMEHTa 3alpallMBAIOTCS YHNOTHOMOUYEHHBIM
OpraHoM B TOCYJIAapCTBEHHBIX OPraHax, OpraHax MECTHOI'O CaMOYIPAaBIECHUS U MOABEAOMCTBEHHBIX
roCy/IapCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIPAaBJICHHS OPraHU3alMsIX, B PACHOPSKEHUU
KOTOPBIX HAXOAATCS YKa3aHHbIE JTIOKYMEHTBI, €CJIU 3asBUTENIb HE MPEJICTAaBWIN yKa3aHHbIE JOKYMEHTbI
CaMOCTOATEIIBHO.

B coorBerctBuM ¢ myHkrom 3 crateu 36 JKwimmmHoro kxozekca Poccuiickoit Penepanyu
YMEHbILIEHUE pa3Mepa OOIIEero MMYIIECTBA B MHOTOKBAPTUPHOM JOME BO3MOXKHO TOJIBKO C COTJIAcHs
BCEX COOCTBEHHUKOB MOMEIIEHHH B JAHHOM JIOME ITyTEM €ro peKOHCTPYKLIUH.

B cootBercTBUM ¢ myHKTOM 2 ctrathu 40 XKunumHoro koaekca Poccuiickoit @enepanuu, eciv
PEKOHCTPYKIMSI, TepeyCcTpoiicTBO W (WJIM) TepervlaHMpOBKa MOMEIIeHUH HEBO3MOXHBI  0e3
MPUCOEANHEHNS K HUM 4acTH OOIIero MMyIIeCTBa B MHOTOKBaPTHUPHOM JIOME, Ha TaKHe PEKOHCTPYKIIHIO,
NepeycTpPOicTBO M (MJM) MEPerUIaHuPOBKY IMOMEUICHUH JOJDKHO OBITh MOJYYEHO COIJIacHue BCEX
COOCTBEHHUKOB TOMEILIEHUI B MHOTOKBapTUPHOM JIOME.




YOTHOMOYEHHBIN OpraH, OCYIIECTBIISIONINN TIEPEBOJ IMOMEIICHUH, HE BIpaBe TpeOOBaTh OT
3asBUTEIIS MIPEICTABICHUE APYTHX JOKYMEHTOB KPOME JJOKYMEHTOB, HCTPEOOBAaHUE KOTOPBIX Y 3asIBUTEIS
JOIIYCKAeTCsl B COOTBETCTBUM € ITYHKTOM 2.6.1 HAaCTOAMIEr0 aIMUHUCTPATUBHOTO PErVIAMEHTA.

[To MeXBeIOMCTBEHHBIM 3allpocaM YIOJHOMOYEHHOTO OpraHa, yKa3aHHBIX B a03ale IepBOM
HACTOSILEro IMyHKTA, JOKYMEHTB! (MX KOIMM WIN CBEICHMsS, COAEp)KALIMeCs B HUX) MPEIOCTABISAIOTCS
rOCy/lapCTBEHHbIMU OpraHaMH{, OpraHaMH MECTHOIO CaMOYIpPAaBJIEHHUS M IOJBEIOMCTBEHHBIMU
rOCyapCTBEHHBIM OpPraHaM MJIM OpraHaM MECTHOI'O CaAMOYIIPABJICHHS OpPraHU3alUsMU, B PaCIOPSKCHUU
KOTOPBIX HAaxXOATCs yKa3aHHBIE JOKYMEHTHI, B CPOK HE NPEBBIMLAIOMIMN MATh PadOYMX AHEH CO JTHS
IIOCTYIUIEHUSI MEKBEJOMCTBEHHOI'O 3aIIpOCa B OPraH MM OpraHU3aluIo, IIPEIOCTABIAIOINE JOKYMEHT U
nH(OPMAIINIO, €CITH UHBIE CPOKH MOJATOTOBKH M HANPaBJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3arpoc HE
yCTaHOBJIEHBI (hefiepaIbHBIMU 3aKOHAMHU, IpaBoBbIMU akTamu [IpaBurensctBa Poccuiickoit denepaunu u
MPUHATHIMU B COOTBETCTBHH C (heiepabHBIMU 3aKOHAMU HOPMATUBHBIMU MPABOBBIMHU aKTaMHU CYObEKTOB
Poccuiickoit @eneparuu.

2.7. VlcuepnipIBaroluii nepeyeHb OCHOBAHUM Ui 0TKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX AJIs
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH.

OTka3 B mpuemMe ITOKYMEHTOB, HEOOXOMUMBIX Ul MPEJOCTABJICHUS MyHHIMIIAIBHON YCIyTH,
3akoHozAarenscTBOM Poccuiickoit denepannn He PeayCMOTPEH.

2.8. McuepnpiBaroluii nepeyeHb OCHOBAHUMN JJI1 IPUOCTAHOBJIEHUS WM OTKa3a B MPEJOCTaBICHUU
MYHHULMIIAIIBHON YCIIYTH.

IIpuocTaHoBIIEHHE NPEAOCTABICHNUs MYHULMIIAJBLHON YCIYIM 3aKOHOJATENbCTBOM Poccuiickoit
®Denepanyy He IPELyCMOTPEHO.

OTka3 B MepeBO/C KUJIOIO MOMELIECHUS B HEXUJIOE MOMEIIEHUE WIM HEXKUJIOTO IOMEIICHUS B
KWJIOE IIOMELICHHE JOITYCKAEeTCs B Cllydae, €ClIu:

3asiBUTEJIEM HE MPEJCTaBICHbl JOKYMEHTBI, OINpeesieHHble MyHKTOM 2.6.1 HacTosiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, 005S3aHHOCTh IO MPEJICTaBIEHUI0 KOTOPHIX C Y4eTOM IyHKTa 2.6.3
HACTOAILIET0 aIMUHUCTPATUBHOI'O PETJIAMEHTAa BO3JI0KEHA HA 3asIBUTEIS;

2) MOCTYIJICHHMsI B YIOJIHOMOYEHHBIH OpraH OTBeTa OpraHa rocyJapCTBEHHOM BJAacTH, OopraHa
MECTHOTO CaMOYMPABJICHUs JMOO MOJIBEIOMCTBEHHOW OpPraHy TrOCyJapCTBEHHON BIIACTH WJIM OpPTraHy
MECTHOTO CaMOYIPaBJICHHsI OpraHM3allid Ha MEKBEJAOMCTBEHHBIM 3ampoc, CBUAETEIBCTBYIOLIETO 00
OTCYTCTBUM JOKYMEHTa W (WIK) UHPOpPMALUMU, HEOOXOAUMBIX JUJISl TMEpPEeBOJA JKHIIOTO TOMEIICHUS B
HEXWJIOE TIOMEUICHUE WJIM HEXXWIOTO IOMELIEHUS B KUJIOE IOMEIIEHUE B COOTBETCTBUU C ITYHKTOM 2.6.1
HACTOSIIEr0 aJIMUHUCTPATUBHOIO PErjlaMeHTa, €CIM COOTBETCTBYIOIIUNA JOKYMEHT He ObUI IPE/ICTaBIEeH
3asBUTENIEM 1O COOCTBeHHOM wuHuIMaTtuBe. OTKa3 B MEPEBOAE MKHJIOTO IOMELIEHHS B HEXUIIO0e
MTOMEILEHUE WJIM HEXKUIIOTO NMOMEIIEHUS B KWJIOE IIOMEIIEHHE [0 YKa3aHHOMY OCHOBAHMIO JIOIYCKAETCs B
cllydae, €CJIM YIOJHOMOYEHHBIM OpraH IIOCJIE€ IIOJIy4E€HHs OTBE€Ta Ha MEXBEJAOMCTBEHHBIM 3ampoc
YBEJAOMUJ 3aBUTENS O MOJYYEHHUU TAaKOrO OTBETA, MPEAJIOKUI 3asSBUTENIO MPEICTaBUTh JOKYMEHT U
(umn) uHpopMaIHIo, HEOOXOIUMbIE IS MEPEeBOJa KHIJIOTO TMOMEIIEHUs] B HEXMJIOE MOMELICHUE WU
HEXWJIOTO TIOMEUIEHHs] B JKWJIOE IOMEIIEHUe, MpeAyCMOTpEHHble IyHKTOM 2.6.1 HacTosmero
aJIMUHUCTPATUBHOTO DPErJIaMEeHTa, W HE MOJIyYyWJ TaKHe JOKYMEHT U (WiM) MH(POpMAIMIO B TEUYEHHUE
NATHAAUATH pabouux JHEH CO JHS HANpaBiIeHUs YBEAOMIICHMUS;

3) mpencTaBiIeHUs TOKYMEHTOB, ONPEAETICHHBIX MYHKTOM 2.6.1 HAacTOAIIEro aJMUHUCTPATUBHOIO
periJamMeHTa B HeHaJIeXKallluii opras;

4) HecoOmOfeHNE NPEAyCMOTPEHHBIX cTaTbel 22 JKuiaMIHOro KoJekca YCIOBHMH mepeBoja
MOMEILIEHUs, 8 UMEHHO:

a) eCIM JOCTYIl K INEpPEeBOJMMOMY MOMEIICHHI0O HEBO3MOXEH 0€3 MCIOJIb30BaHUS MOMEIIEHUH,
00eCneurBaIIUX JOCTYH K JKUJIBIM IOMEIIEHUSM, HJIM OTCYTCTBYET TEXHHYECKas BO3MOXHOCTb
000pyZI0BaTh TaKOM JOCTYN K JAAHHOMY IMOMELIEHUIO (IIpU MEPEBOJE JKUIOTO MOMELICHUS B HEXUIOE
MTOMEIICHHE);




0) ecnu mepeBOAMMOE MOMEIIEHHUE SIBJISIETCS YACThIO JKUJIOTO MOMEIIEHUs 00 HCHOJIb3yeTCs
COOCTBEHHUKOM JIaHHOTO TOMEIICHUS WM HWHBIM TPAKIAHUHOM B KayecTBE MeECTa IMOCTOSTHHOTO
MPOXXUBAHUS (TIPU MEPEBO/IE KIJIOTO TOMELIECHHS B HEKUIIOE TIOMELICHHE);

B) €CIIM IPaBO COOCTBEHHOCTH Ha MEPEBOJMMOE MOMEIIEHHE 00OpEeMEHEHO NMpaBaMHU KaKHUX-JINOO
UL,

I) €ciad Tocjie MepeBoAa M3 JKWIOr0 IOMEUIEHHMsT B HEXWUJIOE IIOMEIIEHHWE HCKIIoYeHa
BO3MOXXHOCTh JOCTyIla C HCIIOJIb30BAHUEM I[OMEIIEHUH, OOeCHeurBaOIIUX JOCTYN K KUIJIBIM
MTOMETIEHUSIM;

) €Clld TpU IepeBoJie¢ KBAapTUPhl B MHOTOKBAPTHUPHOM JOME€ B HEXHIOE IOMELICHHE He
COOJIIOJICHBI CIIeyIOIUe TPEOOBaHUS:

- KBapTHpa pacrojioKeHa Ha MePBOM 3Ta)xe YKa3aHHOIO JOMa;

- KBAapTHUpa pacloJIOKEHA BBIILE IE€PBOrO 3Taka YKa3aHHOIO JIOMa, HO IIOMEIEHMUS,
pacmojoKeHHbIe HEMTOCPEACTBEHHO M0/ KBAPTUPOI, IEPEBOIMMON B HEXKHIIOE TIOMEIICHHE, HE SBIISIOTCS
KUITBIMU;

€) TaKk)Ke He JIOMYCKaeTCs:

- IEpEeBOJ XWJIOTO IOMEIIEHUS B HAaEMHOM JIOM€ COLMAJbHOIO MCIIOJIb30BAaHMSI B HEKUIIOE
MTOMEIIIECHUE;

- IIEPEBOJ] KUJIOTO MOMELIECHUS B HEXWJIOE MOMEIIEHNE B LIEIAX OCYIIECTBICHUS PEIUTHO3HOM
NeSITeNIbHOCTH;

- MEepPEeBOJl HEKUJIOrO MOMEIICHHUs B KWJIOE NMOMELICHHE €CJIM TaKoe IMOMEIEHUE HE OTBEYaeT
TpeboBaHusM, yctaHoBiIeHHbIM [locranoBinenuem IlpaBurtenscrBa P® ot 28 suBaps 2006 r. Ne 47
«O0 yrBepxkaenuu [lonoxkeHus o MPU3HAHUU TOMEUIECHUS KIJIBIM MTOMEIIEHUEM, KUJIOTO MOMEIICHUS
HEMPUTOJHBIM JJIS MPOXKUBAHUS, MHOTOKBAPTHPHOTO J0Ma aBAPUMHBIM U MOAJEKAIIUM CHOCY WIH
PEKOHCTPYKIMH, CaJOBOI0 JOMA YKWJIBIM JOMOM M JKWJIOIO JJOMa CaJOBBIM JOMOM)» WJIM OTCYTCTBYET
BO3MOYXHOCTh OOECTIEUNUTh COOTBETCTBHE TAKOT'O MOMEIEHUS! YCTAaHOBIEHHBIM TPEOOBAHUSIM.

5) HECOOTBETCTBUSA MPOEKTAa MEepeycTporMcTBa M (WJIM) TMEPErIaHUPOBKU TIOMEIICHUS B
MHOTOKBAapTHUPHOM JIOME TPEOOBaHUSIM 3aKOHOIATEIbCTBA.

Henonyuenne unm HECBOEBPEMEHHOE IIOJIyY€HHUE [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1
aJIMMHHUCTPATUBHOIO PErjaMeHTa U 3alpoIlEeHHBIX B TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYNpaBJIEHUS U I[OJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WWJIM OpraHaM MECTHOTO
CaMOYMpaBlEHUS] OPraHU3alUAX, B PACHOPSIKEHUU KOTOPBIX HAXOAATCA YKa3aHHbIE ITOKYMEHTHI, HE
MOJKET SIBJISITHCS OCHOBAHUEM JUISl OTKa3a B MEPEBOJIE KUJIOTO MOMEIICHHS B HEXWIOE MIOMEIICHUE WU
HEXXHWJIOTO TIOMEUICHHMSI B )KUJIO€ TIOMELICHHUE.

2.9. IlepeueHb yciyr, KOTOpBIE ABISIOTCS HEOOXOJUMBIMU U 0053aTE€IbHBIMU JJIs1 IPEIOCTABIICHUS
MYHUIIMIIATBHON YCITyTH, B TOM YHCIIE CBEICHUS O IOKYMEHTE (JIOKYMEHTaX ), BbIJaBAEMOM
(BBIIaBa€MBbIX ) OpraHU3AIMIME, YIACTBYIOUIMMHU B MPEJOCTABICHUH MYHUIIMTTAIIbHON YCITYTH.

VYeayru, KOTOpble SIBISIFOTCS HEOOXOJUMBIMU U OO0SI3aTeNbHBIMH  JUISL  TIPEIOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH:

yclyra 1Mo TMOATOTOBKE MPOEKTa MepeyCTpPONCTBA U (WJIHM) MEpPEeIUIaHUPOBKU IEPEBOIUMOTO
nmoMenieHus: (B ciiydae, eCciu MepeyCcTPOMCTBO M (WIJIH) TeperiaHupOoBKa TpeOyroTes sl oOecreueHus
MCIOJIb30BAaHUS TAKOTO TIOMEIICHHS B KQUeCTBE KHIIIOTO HIIM HEXKUIIOTO MOMEIIIEHU );

odopmIIeHHE TOKYMEHTA, YIOCTOBEPSIONIEro IMpaBa (IMOJTHOMOYHS) TPEACTaBUTENS, B CiIyd4ae,
€CIIM 32 TIPEIOCTABIIEHUEM YCIYTH 00palaeTcs MpeACcTaBUTENhb 3assBUTEIIS.

2.10. ITopsanok, pa3Mep U OCHOBAHHSI B3UMAHUS FOCYIAPCTBEHHOM MOUIJIMHBI WX UHOM TIJIaTHI,
B3MMAaeMOH 3a PeIOCTaBIICHUE MYHUITUTIAIILHON YCITYTH.

[IpenocraBieHne MYHMIMIAIBHOM YCIYT'M OCYIIECTBIsieTcs O€ecIIaTHO, TOCyJapCTBEHHas

MOIIJTMHA HE YIIJIa4UBaeTCs.




2.11. Ilopsanok, pa3Mep U OCHOBAHMS B3UMAHUS TIJIAThI 32 MPEIOCTABICHUE YCIYT, KOTOPBIC SIBISIOTCA
HEOOXOAUMBIMU M 003aTEIbHBIMH ISl IPEAOCTABICHUS MyHUITUIAILHON YCIIYTH, BKIIIOUYAs
nH(GOPMAILIMIO 0 METOAMKE pacueTa pa3Mepa TaKkoil MIaThl.

ITopsinok, pasmep ¥ OCHOBaHUS B3UMAaHMs IUIATHI 34 IIPEIOCTABICHUE YCIIYT, YKa3aHHBIX B IIYHKTE
2.9 HacrosIero aAMUHUCTPATUBHOIO PETJIAMEHTa, ONPENEISIETCS OpraHUu3alMsIMU, IPEIOCTaBISIOIUMA
JAHHBIC YCIIYTH.

2.12. MakcuMalIbHBIN CPOK OKMIAHUS B OUYEPEIU MPHU MMOJja4ue 3anpoca O MPeOCTaBICHUN
roCyAapCTBEHHOM WJIM MyHULMIIAJIBbHON YCIYTU U IIPU IOJyYEHUH pe3yibTaTa IpeIOCTaBICHUS
rocyapCTBEHHOM WJIM MyHULMIIAJIbHON YCIYTH.

MakcuManbHbIil CPOK OHJAHHA B OdYepeau IpU II0Jade 3asBJICHUS O IIPEIOCTaBICHUU
MYHULUIIAJIBHON YCIYIM W NPU TOJYYEHHHM PE3yJbTaTa JAHHOW MYHMIMNAIBHOW YCIYTH HE JOJIKEH
IpeBbILIaTh 15 MUHYT.

2.13. Cpok 1 HOpsAIOK PErUCTPaALlMU 3aMpOca 3asiBUTEINS O MIPEAOCTABICHUH FOCYJapCTBEHHON WIIN
MYHHUILUITAIILHOW YCIYTH.

3asBIEHUE O MPEJOCTABICHUM MYHULUIIAJIBLHOM YCIIYI'M, IPEICTAaBICHHOE 3asBUTENIEM JIMYHO
100 €ro MpeJCTaBUTENIEM, PETHCTPUPYETCS YIIOJIHOMOYEHHBIM OpPraHoM B TeueHue 1 pabouero mHs C
JIaThl MOCTYIUICHUS TAKOT'O 3asBJICHMUS.

3asiBIIEHUE O MPEAOCTaBICHUN MYHHUIMIAIBHON YCIyrd, IPEICTaBICHHOE 3asBUTENEM JHUOO €ro
npeacraButeneM uyepe3 MOL, peructpupyercss ynoJHOMOYEHHBIM OPraHOM B J€Hb INOCTYIUIEHUS OT
MOILI.

3asBieHue, mocTynuBinee B dnekTpoHHod ¢opme Ha EITY, PIITY perucrpupyercs
YIOJIHOMOYEHHBIM OpPraHOM B JIEHb €ro IIOCTYIUIEHHsS B CIy4ae OTCYTCTBHS aBTOMATHYECKOU
perucrpauuu 3anpocos Ha EIII'Y, PIIT'Y.

3asBNeHNMEe, TOCTYMUBIIEE B Hepaboyee BpEMs, PErHCTPUPYETCS YHOTHOMOYEHHBIM OPraHOM B
NepBbIld pabounii AeHb, CIEIYIOIIUN 32 THEM €T0 MOTYYCHHUS.

2.14. TpeOoBaHMS K TOMEIICHHSIM, B KOTOPBIX IIPEIOCTABIISIOTCS TOCYIaPCTBEHHBIC M MYHHUITUTIATBHBIS
YCIIYTH, K 3aJly 0KMJAaHUs1, MECTaM JJIsl 3all0JIHEHUS 3aIIPOCOB O MPEJOCTABICHUHN I'OCYIapCTBEHHON WU
MYHUIIUTIATBHON YCIIyTH, HH()OPMAITMOHHBIM CTEHAaM C 00pa3aMH WX 3arl0JTHEHUS U IEPEYHEM
JTOKYMEHTOB, HEOOXOIUMBIX IS MIPEIOCTABICHUS KaXXA0H TOCYIapCTBEHHON MIIM MYHUIIUTIATHbHON
YCIIyTH, B TOM 4HCJIe K 00€CIIEYEHHIO TIOCTYITHOCTH JJI1 MHBAIN/IOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHUU € 3aKOHOJATENbCTBOM Poccuiickon denepannu 0 COUMAIBbHOMN 3alUTE HHBAINUIOB.

2.14.1. IlomemieHus: ynoJHOMOYEHHOI'O OpraHa sl MPeAOoCTaBICHHUS MYHULUINAIBHOU YCIYTH
pa3MemiarTcs Ha TMEPBOM dTaxe 37aHus, 000pYAOBAHHOTO OTAETBHBIM BXOJOM, JTMOO B OTAEIHHO
CTOALIEM 3JaHMM Ui CBOOOAHOro Jocrymna 3asBuTened. llepeaBukeHHe 1O MOMEIEHUSM
YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX IMPOBOAUTCS TNPUEM 3asBICHUS M JIOKYMEHTOB, HE JOJKHO
CO3/1aBaTh 3aTPYAHEHUH JUIS JIUL C OTPAHUYEHHBIMUA BO3MOKHOCTSIMH 310POBBSI.

IIpu pacnosioeHun MOMEIIEHUs YIMOJHOMOYEHHOIO OpraHa Ha BEPXHEM JTa)e CIEHHATHCTHI
YIOJHOMOYEHHOI'O OpraHa O0Osi3aHbl OCYLIECTBIISITH IPHUEM 3asBUTENEH Ha IEPBOM 3Ta)e, €ClIu 110
COCTOSIHMIO 3/I0POBbSI 3aBUTENIb HE MOXKET MOJIHATHCS 10 JIECTHULIE.

Ha teppuropun, npuieraromen K 31aHAI0 YIIOJHOMOYEHHOIO OPraHa, OPraHU3yTCS MeCTa JUIs
MapKOBKU aBTOTPAHCHOPTHBIX CPEJCTB, B TOM YHCIIE€ MECTa JUIsl MApKOBKU aBTOTPAHCIOPTHBIX CPEICTB
uHBaUIOB (HEe MeHee 10 mMpOIEHTOB MECT, HO HE MEHEE OJIHOIO MeCTa), JOCTYN 3asBUTENCH K
MapKOBOYHBIM MECTaM SIBJISIETCS OECILIaTHBIM.

[Tomemienne  ymoJHOMOYEHHOIO  OpraHa  Juid  [pUeMa  3asBUTelled  obopynyercs
nH(OPMAIIMOHHBIMU CTEHJIaMH, Ha KOTOPBIX pa3MeniaeTrcs Gopma 3asBlIeHHUs ¢ 00pa3lioM ee 3all0JTHeHUS
U TIepeyYeHb IOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTaBICHNUS MyHUIIUIAIBHOM YCIIYTH.

[Tomenienusi, B KOTOPBIX OCYIIECTBIISIIOTCA JEUCTBUSL MO MPEJOCTABICHUI0 MYHULUIAIBHON
yCIIyTH, 00€CIeYnBaIOTCs KOMIIBIOTEpaMU, CPEICTBAMH CBS3M, BKJIIOYAs JOCTYN K MH(POPMAIMOHHO -
TENIEKOMMYHUKAIIMOHHOW ceTu «VHTepHeT», OPITEeXHUKOM, KAaHUEIIPCKUMU MPUHAIICKHOCTAMH,




MH(OPMALIMOHHBIMU UM CIIPABOYHBIMU MaTepuaiaMH, HarjsigHoW mHbopMaiueil, CTyIbsIMUA U CTOJIAMU,
CpelICTBAaMH TMOKAPOTYIICHUSI U OTOBEIICHUS 0 BOBHUKHOBEHUU YPE3BBIYANHON CUTYyallMH, JOCTYIIOM K
PErHOHAIBHOM CHCTEME MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS, a TaKke o0ecreunBaeTcs
JOCTYITHOCTh JIJIi MHBAIMAOB K YKa3aHHBIM IIOMEIICHHUSIM B COOTBETCTBMU C 3aKOHOJATEIHLCTBOM
Poccuiickoit dexnepaiuu o coluaaibHON 3alIUTE HHBAIUIOB.

3an oKuIaHus, MeCTa JUIsl 3all0JIHCHHUS 3aIIPOCOB U MPpUEMa 3asBUTENCH 000pYAYIOTCS CTYIbsIMH,
1 (WIHM) KpEeCEITbHBIMU CEKIMAMU, U (M) CKaMbSIMH.

WudopmaninoHHble MaTepHAaIIbl, MPEAHA3HAYCHHBIC 111 HHPOPMHUPOBAHUS 3asIBUTEIICH O MOPSIIKE
MPEIOCTABICHUS ~ MYHMIMIIAJbHOW  YCIyrd, pa3MelaloTcs Ha  HMHQOPMAIMOHHBIX  CTEHJaX,
PaCTOJIOKEHHBIX B MECTaX, 00SCIIEUNBAIOIIUX TOCTYI K HAM 3asBUTEIICH.

HudopmaninoHHble MaTepHalbl, MpeqHa3HAueHHbIe 111 THPOPMHUPOBAHUS 3asiBUTENICH O MOPSIIKe
MPEIOCTABIICHUST ~ MYHHIIMIIAJBLHOW  YCIyTd, pa3MemalTcs Ha  WHPOPMAIMOHHBIX  CTEHMAX,
pacroJOKEHHBIX B MECTax, OOECIEeYMBAIOIIUX JOCTYN K HHM 3asBUTENEeHd, M OOHOBISAIOTCA MpPH
W3MEHEHUU 3aKOHOJIATEbCTBA, PETYIUPYIOUIETO MPEAOCTABICHUE MYHUIMIAIBHON yCIyrd, U
CIPaBOYHBIX CBEJICHUI.

NudopmaninonHbie CTEH bl TOJKHBI PACIIONaraThCsi B MECTe, JOCTYITHOM JIJIsi TPOCMOTpa (B TOM
quclie IpU OOJBIIOM KOJIUYECTBE MMOCETUTENEH ).

2.14.2. Ina obecnieueHus! JOCTYITHOCTH TOJYYEHUS MYHUIUIIAIBHON yCIYTH MajJOMOOWIBHBIMH
rpynIaMu HaceJIeHHs 3[JaHMsl U COOPYKEHHUsS, B KOTOPBIX OKa3bIBA€TCS yclyra, 00OpYAYIOTCS COTJIacHO
HopMaTuBHbIM TpeboBanusM «CIT 59.13330.2016. Cox npaBui. JloCcTymHOCTb 3JaHUM M COOPYXKEHHM
JUI MaJIOMOOMITBHBIX TPYII HaceneHus. AktyanusupoBantas peaakius CHull 35-01-2001».

B kabuHere MO mpHeMy MalOMOOWJIBHBIX TPYII HACEICHHS HMMEETCS MEIUIIMHCKAs allTedka,
nuTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYAHHUK YIOJTHOMOYEHHOTO OpPraHa, OCYIIECTBIISIONINNI IpHeM,
MOXET BBI3BATh KapeTy HEOTJIOKHON CKOPOH TTOMOIIIH.

[Ipu oOpaieHUM Tpa)xJIaHWHA C HAPYHMICHUSAMH (YHKIUN OMOPHO-IBUTATENBLHOTO anmnapara
pabOTHUKHU YIIOJITHOMOUYEHHOTO OpraHa MPeIPUHAMAIOT CIICYIONINE IECHCTBUS:

- OTKPBIBAIOT BXOJIHYIO JBEPb M MOMOTAIOT TPakIaHUHY OECHpPEmsITCTBEHHO IMOCETUThH 3/aHue
YIOJIHOMOYEHHOTO OpPTaHa, a TAK)Ke 3apaHee MpeaynpexaatoT O CYIIECTBYIOMUX Oapbepax B 3/JaHUU;

- BBIACHAIOT IIe]Ib BU3UTA TPaKJaHUHA U COMPOBOXKAAIOT €ro B KaOWHET MO MpHUeMy 3asiBICHUS;
MMOMOTAIOT TPaXJaHUHY CECTh Ha CTyJd WIM pacrlojaraloT Kpeclio-KOJSCKYy y CToja HalpoTUB
CHELHUATNCTA, OCYIIECTBIISIOLIErO IPUEM;

- COTPYIHUK YIIOJTHOMOUYEHHOT'O OpraHa, OCYIIECTBIISIIOIININ MpUeM, TPUHUMAET Ipak/IaHHA BHE
ouepenu, KOHCYIbTUPYET, OCYIIECTBISET MPUEM 3asBICHUS C HEOOXOIMMBIMH JTOKYMEHTaMH, OKa3bIBaeT
MTOMOIIIb B 3aMTOJITHEHUH OJIAHKOB, KOIMUPYET IOKYMEHTHI;

- 10 OKOHYaHUH NPEIOCTaBICHUS MyHUIIUITIAIBHON YCIyTU COTPYIHUK YIOJIHOMOYEHHOTO OpraHa,
OCYIIECTBJISIONINNA TTPUEM, TTIOMOTAET TPakIaHUHY NMOKHHYTh KaOWHET, OTKPHIBAET JIBEPH, COMIPOBOXKIAET
rpaXxJaHWHa [0 BBIXOJA W3 3JaHUS W T[IOMOTaeT TMOKHHYTh 3/1aHue; TMepelaeT Tpa)KIaHUHA
COMPOBOXK/TAIOIIEMY JIUITY WJIU TI0 €0 JKEeJTAHUIO BhI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJCHCTBUE MPHU
€ro Mocajke.

[Ipu oOpamenuu rpaxkIaH ¢ HEAOCTaTKaMH 3pEHHS PaOOTHHKM YIOJIHOMOYEHHOTO OpraHa
MpEANPUHUMAIOT CIEAYIOIINE NEeHCTBUS:

- COTPYIHUK YIIOJTHOMOUYEHHOT'O OpraHa, OCYIIECTBIISIFOIININ MpUeM, TPUHUMAET Ipak/IaHHA BHE
ouepeau, TOMOTaeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTHUPYET, BCIYX MPOYUTHIBAET JOKYMEHTHI
W Janee 1Mo HeoOXOJWMOCTH MPOU3BOJIUT MX BbImauy. [Ipu oOmeHnn ¢ rpakIaHuHOM C HEJO0CTaTKaMu
3peHusi He0OXO0IMMO O0IIATHCSI HETTOCPEJCTBEHHO C HUM CaMHUM, a He C COMPOBOXKIAIOIINM €T0 JIUIIOM, B
Oecee Mmoab30BaThCsl OOBIYHOM PAa3TOBOPHOM JIEKCHKOM, B TIOMEIICHUH HE CIETYeT OTXOAUTh OT HEro 0e3
NpeAyNpexACHUS;

- COTPYAHUK YIOJHOMOUYEHHOTO OpraHa OKa3bIBaeT MOMOIb B 3alOJHEHUU OJIAHKOB, KOMHPYET
HEO0OXOUMBIE TOKYMEHTHI. [[si mojamucaHusi 3asBICHHUS TOJIBOAMT JUCT K aBTOPYUYKE TpaskJaHUHA,




IIOMOTAeT COPUEHTHPOBATHCA W NoAnucaTh OnaHK. [Ipm HEOOXOIUMOCTH BBIAAIOTCA MAMATKU Ul
CIaOOBUASIINX C KPYITHBIM HIPU(TOM;

- I10 OKOHYaHWH NIPEAOCTABJICHNS MyHULIMIIAJILHON YCIIYTH COTPYIHUK YIIOJHOMOYEHHOI'O OpraHa,
OCYILECTBISIOLUIMI MIPUEM, IOMOTaeT I'paXAaHUHY BCTaThb CO CTYJA, BBIUTH W3 KaOMHETa, OTKPBIBAET
JBEPH, COIIPOBOXKIAET IPAXKAAHUHA K BBIXOJY M3 3/1aHHUs, U IIPOBOKAET HA YJINIY, 3apaHee MPeaylpeInuB
MIOCETUTENS O CYIIECTBYIOIUX Oapbepax B 3[JaHUU, NIEpelacT MPakIaHuHa COMIPOBOXKIAIOIEMY JIUILY WIIH
110 JKEJIAHUIO IPAKJAHMHA BBI3BIBAET ABTOTPAHCIIOPT.

[lpu oOpamenun rpaxkaaHuHa ¢ AedekramMu ciayxa paOOTHUKM YIMOJHOMOYEHHOIO OpraHa
IIPEANPUHUMAIOT CIEAYIOIUE NCHCTBUSA:

- COTPYJAHHMK YIOJHOMOYEHHOI'O OpraHa, OCYLIECTBIISIOIIMN IMPUEM TIpa)xJaH C HapylIEHUEM
cllyxa, oOpalllaeTcsi HEHNOCPEICTBEHHO K HEMY, CIpallMBaeT O LEIM BU3UTA U JA€T KOHCYJbTALHIO
pa3MepeHHbIM, CIIOKOMHBIM TEMIIOM PEYM, IIPU 3TOM CMOTPUT B JIULIO ITOCETUTENS], TOBOPUT SICHO, CJIOBA
JIONOJIHSIET OHATHBIMH JKECTaMH, BO3MOKHO OOIeHHEe B MUCbMEHHOM (hopme o uepe3 nepeBouuKa
KECTOBOTO SI3bIKA (CYpIOIIEPEBOAUNKA);

- COTPYIHHUK YIIOJIJHOMOUYEHHOIO OpraHa, OCYILECTBISIOLIMI IPUEM, OKa3bIBACT IOMOLIb U
COJICHICTBHUE B 3aII0JJHEHUH OJaHKOB 3as1BJICHUM, KONUPYET HEOOXOAUMBIE IOKYMEHTHI.

2.14.3. TpeboBaHus K KOM(POPTHOCTU U JTOCTYIHOCTHU MPEIOCTABIECHUS FOCYJapCTBEHHON yCIyTrH
B M®II ycranaBnuBatorcss nocraHosieHueMm [IpaButenbctBa Poccuiickoit denepanun ot 22.12.2012
Ne 1376 «O6 yrBepxxaeHuu IlpaBui opraHuzauuu JAesSTEILHOCTH MHOTIO(QYHKLIHMOHAJIBHBIX LIEHTPOB
[IPEIOCTABIICHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYI).

2.15. Iloxazarenu JOCTYIIHOCTU ¥ Ka4€CTBA MYHUIIMIIAJIILHOU YCIIyTH.

KonnyecTBO B3aMMOJEHCTBUM 3asBUTEN C COTPYAHUMKOM YIIOJHOMOYEHHOI'O OpraHa IIpu
[IPEJOCTaBIEHUN MyHULIMIIAILHON YCIIYTH - 2.

[TponOmKUTENPHOCTh B3aUMOACUCTBUM 3asBUTENS C COTPYIHUKOM YIOJIHOMOYEHHOIO IIpH
IPEJOCTaBIEHUN MyHULIMIIAIILHON yCIyTH - He 6osee 15 MUHYT.

Bo3moxHOCTh nonydeHust ”HGOpMaIUU O XOJI€ MPEIOCTABIECHNS MYHUIIMIIAIBHON YCIyTH, B TOM
qHCIIe ¢ UCI0JIb30BaHNEM HH(POPMALIMOHHO - TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. VHpIMM mOKa3aTelasiIMM KauyecTBa M JOCTYMHOCTH MPEAOCTaBICHHUS MYHHUIMIIAIbHOM
YCIIyTH SIBJISIOTCS:

pacHoJIO)KEHHOCTh  MOMELIEHU  YIOJHOMOYEHHOIO  OpraHa,  IpeAHAa3HAuYeHHBbIX  JJIs
IIPEIOCTABIICHUS] MYHMIMIAIBHOM YCIYI'M, B 30HE JOCTYIHOCTH K OCHOBHBIM TpPaHCIOPTHBIM
MarucTpasm;

CTerneHb MH()OPMUPOBAHHOCTH 3asBUTEJN O MOPsJIKE MPEJOCTaBICHUS MyHULMNAIBHOW YCIyrd
(moctynHOCTh MHGOpPMAMU O MYHMIMIAJIBHOW YCIyre, BO3MOXKHOCTh BBIOOpa CHoco0a MOJydeHHs
uHpOpMaINN);

BO3MOXKHOCTh BbIOOpa 3asBUTEEM (OpPM 0OpalieHus 3a MOJIyYeHHEM MyHUIIMIIAIBHOMN YCIIyTH;

JIOCTYITHOCTh OOpallieHus 3a MPeA0CTaBICHUEM MYHHUIMIIATbHON yCIyru, B TOM YHCIe AJIS JIUIL C
OTrpaHUYEHHBIMU BO3MOKHOCTSIMH 37]0POBbS;

CBOEBPEMEHHOCTb IIPEJOCTABIEHUSI MYHULIUNIAIBHON YCIYrM B COOTBETCTBHM CO CTaHAAPTOM €€
IIPEJOCTaBIICHUS;

COOJIIOJIEHHE CPOKOB MPEJOCTABICHUS] MYHHUIMIAIbHON YCIYyTM U CpPOKOB BBIIOJHEHHUS
aJIMMHHUCTPATUBHBIX MPOLIETYP MPU MPETOCTABICHUN MYHULIUNIATbHON YCIYTH;

BO3MOXHOCTbH MOJIy4eHHsI UH()OPMAIMH O XOJI€ MTPEIOCTABICHUS MYHUIUITAIBHON YCIIyTH;

OTCYTCTBHE OOOCHOBAHHBIX aJ00 CO CTOPOHBI 3asBUTENS IO pe3yibTaTaM MPEeAOCTABICHUS
MYHHULIMIIAJIBHON yCIIyTH;

OTKPBITBIA JOCTYN ISl 3asBUTENEH K MHGOpMalUMu O MOpsSAKE M CpPOKaxX MpeaoCTaBICHUS
MYHUIIUIATBHON YCIYTH, TOpsiiKe o0XajoBaHUs AeWcTBUH (0e3AelCTBU) YIIOJIHOMOYEHHOTO OpraHa,
PYKOBOJUTENS YIIOJHOMOUEHHOIO OpraHa 100 CcrenuagiucTa ynoJHOMOUYEHHOIO OpraHa;
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HaJINYMEe HEOOXOIMMOI0 M JOCTATOYHOT'O KOJIMYECTBA CHEIMAINCTOB YIIOJTHOMOUYEHHOTO OpraHa, a
TaK)K€ IOMEIICHUH YIOJIHOMOUYEHHOIO OpraHa, B KOTOPBIX OCYIIECTBIJISETCS IpUEM 3asBICHUM U
JOKYMEHTOB OT 3asIBUTEJICH.

2.15.2. VYNOOTHOMOYEHHBIM OpPTraHOM OOECIEYHMBACTCS CO3JlaHUE WHBAIWIAM W  HWHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACEJIEHUS CIEAYIOUIMX YCIOBUH JOCTYMHOCTH MYHULUNAIBHOW YCIYrH B
COOTBETCTBHHM C TPEOOBAHUSAMH, YCTAHOBJIEHHBIMH 3aKOHOJATEIbHBIMH WM WHBIMH HOPMAaTHBHBIMHU
IIPABOBBIMU aKTaMHU:

OKa3aHWe HMHBAJIUAAaM IIOMOIIM, HEOOXOJUMOHM Ui MOJIY4YEeHHUS B JOCTYHNHOW Ijsi HUX (opme
uHbOpMalMU O IpaBUIaX IPEJOCTABICHUS MYHUIMIAIbHON YCIyrd, B TOM uucie o0 opopMiIeHUU
HEOOXOAUMBIX JUIS TOJYYEHHUS MYHHIMIAIBHOH YCIyrH JOKYMEHTOB, O COBEpIICHUHM HMHU JPYTHUX
HEOOXOANUMBIX JUIS ITOJy4YEHHUs] MyHUIIMIIAIbHON YCIIYTH A€HCTBUI;

IPEJOCTaBICHNE MYHHIMIIATBHON YCIYTM HWHBAIMIAM IO CIyXy, NPH HEOOXOIUMOCTH, C
UCIOJIb30BAHUEM PYCCKOIO JKECTOBOTO s3bIKa, BKJIIOYas oOOecredyeHue JOoIlycka B IOMELICHHe
CypAOIepeBOAUNKaA, TH(IOCYPAONIEPEBOIINKA;

OKa3aHWe TIOMOILIM HWHBAJUAAM B MPEOJOJICHMH OapbepoB, MELIAIOIIUX MHOJYYECHUIO
MYHHULMIIAJIBHON YCIIyTU HapaBHE C APYTUMU JIMLIAMHU.

2.15.3. Ilpu npenocTaBi€HUM MYHULIMNAIbHOW YCIYIM B3aUMOJCHCTBHE 3asBUTENS CO
CHELHATIMCTOM YIIOJTHOMOYEHHOI'O OPraHa OCYIIECTBIISAETCS IPU JIUUYHOM OOpaIlleHUH 3asiBUTEIIS:

- U1 IOJIy4eHus: MTHPOPMAIIUH 110 BOIIPOCaM MPEJOCTaBICHUS] MyHULIUIIAIIBHOW YCIyTH;

- JUIsl IO1a4y 3as1BJICHUS U TOKYMEHTOB;

- U1 IOJTY4eHUs: THPOPMAIUH O X0JI1€ MPET0CTAaBICHNUS MYHUIIUIIAIBLHON YCIIyTH;

- JUIsl IOJTY4€HHUs Pe3yJibTaTa MpeJOCTaBICHUS MyHUIIUIIAIbHON YCIYTH.

ITponOMmKUTENBPHOCT B3aMMOACHCTBYS 3asBUTENS CO CIIELUAIMCTOM YIIOJIHOMOYEHHOTO OpraHa
HE MOXET IpeBbIIATh 15 MUHYT.

2.15.4. TIlpenocraBienue MyHUUUNAIbHOM yciayru B M®L[ BO3MOXHO T@pu HATUYUHU
3aKJIIOYEHHOTO COTJIAICHUS O B3aUMOJEHCTBAN MEXKy YIOJIHOMOYEHHBIM opranoM u MOILI.

VYHONHOMOYEHHbIH opraH oOecrneunBaeT HH(MOPMUPOBAHUE 3asBUTENIEl O BO3MOXHOCTH
MOJIyYEHUs] MyHUIIUIIAIBHON yciayru Ha 6aze M®IIl. B ciyuyae momaum 3asiBieHUss O MPEIOCTaBICHUU
MyHULUIAIBbHON yciuyrd B MODI[ HemocpencTBEHHOE NIPENOCTaBICHUE MYHULMIAIBHOU YCIyTd
OCYILIECTBIISETCS YIIOJIHOMOYEHHBIM OPI'aHOM.

2.16. Muble TpeOOBaHUs, B TOM YHCJI€ YUUTHIBAIOLINE OCOOEHHOCTH NMPEI0CTABICHUS MYHUIIUITATIBLHON
YCIIYTU 10 3KCTEPPUTOPUATHBHOMY NPUHIUIY U OCOOCHHOCTH MPEI0CTaBICHNUS MyHUIIMIIAJIBHON YCIIYTH B
AIIEKTPOHHOH opMe.

2.16.1. 3asgBuTenp NpeaoCTaBIseT JOKYMEHTHI B OpraH, OCYIIECTBISIOUIUI epeBO.l TOMELIEHMS,
10 MECTY HaXO0XJIEHHs IEpEeBOMMOr0 MOMEIIEHUsI HEOCPEACTBEHHO 160 yepe3 MPII B cooTBeTCTBUU
C 3aKIIOYEHHBIM HMHM B YycTaHoBIeHHOM lIpaButensctBom Poccuiickonn ®enepanuu mnopsake
COIUIALIEHUEM O B3aUMOJAECUCTBUH.

2.16.2. 3asgBuTenp BIpaBe OOpaTUTHCS 3a MPEIOCTABIEHWEM MYHUIMNAIBHON YCIYTM U MOAATh
JOKYMEHTBI, yKa3aHHbIE B IMyHKTe 2.6.1 HacTOAIEro agMUHUCTPATUBHOIO PETVIAMEHTA B JJIEKTPOHHOU
¢dopme uepes EINT'Y, PIII'Y ¢ ucnonab3oBaHUEM AIEKTPOHHBIX JOKYMEHTOB, OJMUCAHHBIX IEKTPOHHON
MOJIMCBI0O B COOTBETCTBUM ¢ TpeOoBaHusMu DenepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6
BJIEKTPOHHOU MOJIITUCH.

YnonHOMOYEHHBIM opraH obecneunBaeT WHPOPMHUPOBAHUE 3asgBUTENEH O BO3MOXKHOCTH
MOJTy4eHUsI MyHULMIIaIbHOM ycnyru yepes EINNY, PIITY.

OOpamenne 3a ycmyrod depes EIII'Y, PIIY ocymiectBusercs MyTeM 3aroJHEHHS
MHTEPAaKTUBHOU (opMbl 3asBieHUs (POpMHUpOBaHUS 3alpoca O TMPEAOCTaBICHUH MYHHMIIMIIAIbHOU
YCIYTH, COJEp)KaHHEe KOTOPOTO0 COOTBETCTBYET TpeOOBaHUAM (OPMBI 3asBICHHS, YCTaHOBJIECHHOMN
HACTOSIIIUM aJIMUHUCTPATHBHBIM PETJIaMEHTOM) (JaJiee - 3ampoc).
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OOpaiieHne 3asBUTENS B YIOJHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM oOecredynBaeT
BO3MOXXHOCTh HAIIPABJIICHUS U TOJYYCHUS OJHO3HAYHON M KOH(PUACHIHMATHLHOW MH(POpPMAIUH, a TAKKe
MIPOMEXYTOUHBIX COOOIIEHUH M OTBETHOW HH(OpMAaLUM B 3JIEKTPOHHOM BHUAE C HCIOJIb30BAHHEM
3JIEKTPOHHOW MOJIKCH B MTOPSAIAKE, IPELYCMOTPEHHOM 3aKOHOATENLCTBOM Pocculickoit @enepanuu.

2.16.3. Tlpu mpemocTaBieHUH MYHHIIMIAIBHOW YCIYTH B 3JIEKTPOHHOH (opme mocpeacTBom
EIIT'Y, PIIT'Y 3asButeinto o0ecreurnBaeTCs:

- ostydeHre nHGOpMaIuu O MOPSIKE U CPOKaAX MPETOCTABICHUS MYHUIIUIIATILHON YCIIYTH;

- 3aIIMCh HA MIPUEM B YIIOJTHOMOYEHHBIN OpraH JJis [0Ja4u 3asBJICHUS U JOKYMEHTOB;

- (hopmupoBanue 3anpoca;

- IPUEM U PETUCTpallKs YIIOJIHOMOYEHHBIM OPTraHOM 3arpoca U IOKYMEHTOB;

- IOJIy4€HHUE pe3ybTaTa MPe0CTaBICHNU MyHUIIUITAIBHON YCIIYTH;

- OJIyYEHHUE CBEJICHUN O XOJI€ BHIMOJHEHUS 3arpoca.

[Ipu HampaBieHUH 3ampoca HCIONb3YETCA MPOCTasi AJIEKTPOHHASI MOJIUCH, IPHU YCIOBHH, UTO
JIUYHOCTD 3asIBUTEJISI YCTAHOBJICHA MPY AaKTHBAIMU YUYETHOM 3aIHCH.

3. Cocras, n10C/1e10BATEIbHOCTb U CPOKM BbINIOJTHEHUS
aJIMHUHHCTPATHBHBIX NpoueAyp (AelcTBHIi), TPeOOBAHNS K MOPAIKY
HUX BbINOJIHEHHSI, B TOM YHCJI€ 0COOEHHOCTH BBLINOJHEHUS
aJIMHHHUCTPATHBHBIX NpoueAyp (AelcTBHIi) B 3J1eKTPOHHOI dopme

3.1. McuepnbiBaronuii nepevyeHb aAMUHUCTPATUBHBIX IIPOLEAYD

1) npuem u peructpanus 3asBjIeHUs U JOKYMEHTOB Ha PEAOCTaBICHUE MYHUIIUIIAIILHON YCIIyTH;

2) (opMupoBaHHE M HalpaBIEHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3alyu),
Y4acTBYIOUIME B NIPEAOCTABICHUY MyHULIMIIAILHON yciiyTy (TIpyU HE0OX0JUMOCTH);

3) yBeaoMIIeHHE 3asBUTENS O MPEACTABICHUU JTOKYMEHTOB U (WiM) MH(POpMAIK, HEOOX0AUMON
JUI IIPOBEJIEHUS IIEpeyCTPOCTBA U (MJIN) MEPEIUIaHUPOBKY IOMELIEHUS] B MHOTOKBAapTUPHOM JIOME;

4) npuHsATHE pElIeHHs O MEePeBOJE UM 00 OTKa3e B IEPEBOJIE KHUJIOTO IMOMEIIECHHUsI B HEXUII0e
WJIM HEXKWIIOTO ITIOMELICHUS B KUIIO€ ITOMELICHUE;

5) Bbliaya (HampaBlieHHE) JOKYMEHTOB IO pe3yslbTaTaM MpPeJOCTaBI€HUS MYHHULUNAIbHOU
YCIIyTH.

bnok-cxema mpenocTaBiIeHUs MyHULUNAIBHON yCiIyru mnpexacrasieHa B [Ipmnoxenunm Ne 1 k
HAaCTOSIIEMY aIMAHUCTPATUBHOMY PETJIAMEHTY.

3.1.1. Ilpuem m perucrpanus 3asBICHHS U JOKYMEHTOB Ha IPEAOCTaBICHHE MYHHULUINAIbHOU
YCIIyTH.

3.1.1.1. OcHoBaHuMeM Hauyaja BBIIOJHEHUS aJMUHUCTPATUBHOM TMpOLENYpHl  SBISETCS
MOCTYIUIEHWE OT 3asBUTENsS 3asBJICHUS U JIOKYMEHTOB, HEOOXOIUMBIX Uil TpPEeAOCTaBICHUS
rOCyJJapCTBEHHOM yclyru, B ynosiHoMo4eHHbli oprad, EINL, PIIT'Y nu6o uepez M®LI.

3.1.1.2. Tlpm snu4yHOM OOpaleHUH 3asBUTENS B YIOJIHOMOYEHHBIH OpraH CIELHUAIUCT
YIIOJTHOMOYEHHOT'O OpPraHa, OTBETCTBEHHBIN 3a IPUEM U Bblady JOKYMEHTOB:

YCTaHABIMBAET JUYHOCTD 3asBUTEII HA OCHOBAHUU JOKYMEHTA, YAOCTOBEPSIOLIETO €r0 JUYHOCTb,
IIPEICTABUTEINS 3asBUTENS - HA OCHOBAaHUH JOKYMEHTOB, YAOCTOBEPSIOIINX €r0 JMYHOCTh U IIOJTHOMOYHS
(B cimydae oOpalieHus IpeICTaBUTENsA);

IIPOBEPSET CPOK JACHCTBUSA NOKYMEHTA, YAOCTOBEPAIOIIETO €r0 JIMYHOCTh U COOTBETCTBUE JAHHBIX
JNOKYMEHTA, YAOCTOBEPSIOIIEr0 JMYHOCTh, JAHHBIM, YKAa3aHHBIM B 3asBICHUH O COIJIAaCOBaHUU
IIepeyCTpoiicTBa U (WJIN) MEPEIUIAHUPOBKU MOMEIIEHNUS B MHOTOKBaPTHUPHOM JOME€ U INPUIIOKEHHBIX K
HEMY JIOKYMEHTaX.

B xome mpuema [OKYMEHTOB OT 3asBUTENS WM YIOJIHOMOUYEHHOTO WM JIMLA CHEIHUAIIUCT,
OTBETCTBEHHBIN 32 IIPUEM U BbLIAUy JTOKYMEHTOB, YI0CTOBEPSETCS, UTO:

1) TEKCT B 3asBIEHUM O NEPEBOAE MOMEIIECHUS [TOAJAETCSI IPOUTEHUIO;
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2) B 3asBJICHMM O INEPEBOJE MOMEIIEHHU yKa3aHbl (aMHIIUs, UMs, OTYECTBO (IIOCIEIHEE - MpPHU
HAINYUK) PU3UUECKOTO JINIIA JINO0 HAMMEHOBAHUE FOPUAMYECKOTO JINLIA;

3) 3asBieHHME O IepeBOJE IOMEIIEHHUs MOJNMCAHO 3asABUTENEM WM YIOJIHOMOYEHHBIN
IIPEJICTaBUTEID;

4) npunaratoTcst JOKYMEHTbI, HEOOXOAUMBIE AJIS IPEIOCTABICHNS MYHUIIUIIAJIBHON YCIIyTH.

[Ipu ycraHoBieHHH (AKTOB OTCYTCTBUS HEOOXOIUMBIX JIOKYMEHTOB, OOSI3aHHOCTH IIO
IIPEIOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTENs, IIPU HECOOTBETCTBUM IPEICTaBICHHBIX
JOKYMEHTOB TpPeOOBaHUSAM HACTOSIIETO aJMUHUCTPATUBHOIO PETJaMEHTa - YBEAOMIISET 3asiBUTENS O
BBIBJICHHBIX HEIOCTaTKaX B IIPEJCTABICHHBIX IOKYMEHTAaXx M Ipe/ularaeT IPUHATH MEpPbl IO HX
YCTPaHEHHUIO.

B cnyyae ecnu 3asBUTEIb HACTAWBAET HA NPUHATUU JOKYMEHTOB - IPUHMMAET IIPEICTaBICHHBIE
3asIBUTENIEM JTOKYMEHTBI.

B ciydae ecin 3asBUTEIb CAaMOCTOSATENBHO PELIMII IIPUHATH MEPHI 110 YCTPAHEHUIO HENOCTATKOB,
1ocje UX yCTpaHEHHs MOBTOPHO oOpamaercs 3a MpeloCcTaBICHUEeM MYHUIUIIAIBHOW YCIYTH B MOPSIKE,
IIPEyCMOTPEHHOM HACTOSALIMM aIMUHUCTPATUBHBIM PETJIaAMEHTOM.

[Io oxoHyaHuM mpuema 3asBJICHUS U NPUIATAEMbIX K HEMY JOKYMEHTOB, CHELMAJIUCT,
OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, BBIJAET 3asBUTEII0 PACIIUCKY B ITOJIY4EHUH OT HETO JOKYMEHTOB,
C yKa3aHUEM HUX MEpEeYHs M JaThl MX IOJIyYE€HHUS YIOJHOMOYEHHBIM OpPraHOM, a TaKXe C yKa3aHUEM
HepeyHs JOKYMEHTOB, KOTOpbIE OyIyT MOJIYYEHbI 10 MEXKBEIOMCTBEHHBIM 3aIIPOCAM.

MakcuManbHbI CPOK BBIIOJIHEHUS! aIMUHUCTPATUBHOM IPOLEAYpPHI 10 MPUEMY U pErucTpanuu
3asBJICHUS O MEPEBOIC MOMEIEHUS U MPUIIOKEHHBIX K HEMY TOKYMEHTOB cocTaBisieT 1 pabouunii 1eHb ¢
MOMEHTA MTOCTYIUICHUS 3asIBIICHHUS.

Kputepuii mNpuHATHSA pEIIEHUS: MOCTYIUICHHE 3asBICHHUS O IIEpEBOJE IOMEIICHUA W
MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM MHpPOLEAYPHl SBISETCS IPUEM W PErucTpalus 3asBICHHUS O
IIEpPEBO/IE MOMEIIECHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

HNudopmanus o npreme 3asBiIeHUs O IEPEBOE TOMEUICHUS U IPUIIOKEHHBIX K HEMY JIOKyMEHTOB
¢buKcupyercss B CHCTEME OJIIEKTPOHHOTO JOKYMEHTOOOOpoTa U (WJIM) JKypHalle pETUCTpaIlluu
YIIOJTHOMOYEHHOT'0 OPraHa, IOCJe Yero NOCTYIUBIINE JOKYMEHTHI IIEPEAAIOTCS TOJKHOCTHOMY JIMILY AJIs
pPaccMOTpEHMs U Ha3HAYEHUS] OTBETCTBEHHOTO UCIIOJIHUTES.

3.1.1.3. IlpueM u peructpauus 3asBJIEHUS U JOKYMEHTOB Ha NPEAOCTaBICHHE MYHHULUINAIbHOU
yciyrH B (hopMe IIeKTpOHHBIX ToKkymeHToB uepe3 EINTY, PIIT'Y.

[Tpn HampaBieHHMM 3asiBIEHHUS O INEPEBOJE MOMEIIEHHUs B AJEKTPOHHOU (opme (Ipu HATHMUUHU
TEXHUYECKON BO3MOKHOCTH) 3asiBUTEII0 He0OXxoauMo 3anoyHuTh Ha EIITY, PIII'Y snextponHyo Gpopmy
3arpoca Ha MPEAOCTaBICHUE MYHUIUIAIBHON YCIyrH, MIPUKPENUTh K 3asBJICHUIO B JJIEKTPOHHOM BHJIE
JOKYMEHTBI, HE00XOJUMbIE JJIs IPEIOCTABIICHUSI MyHULIUIIAIbHON YCIyTH.

Ha EIII'Y, PIIT'Y pa3menaercs oOpaserl 3al0JHEHNS JIEKTPOHHOM (GOpMBI 3asiBIIeHUs (3aIpoca).

dopmaTHO-JIOrHYecKas MpoBepka CGHOPMUPOBAHHOIO 3asBICHUS (3ampoca) OCYLIECTBISIETCS
aBTOMAaTHYECKH I1OCIIe 3alI0JHEHUS 3asBUTENIEM KaXKJIOTo W3 MoJieil 3JeKTpoHHOM (opMmel 3ampoca. [Ipu
BBISIBJIEHMHM HEKOPPEKTHO 3aII0JTHEHHOTO TOJIsl AJIEKTPOHHON (POPMBI 3ampoca 3asBUTEIb YBEAOMIISIETCS O
XapakTepe BbIBIEHHOW OMIMOKM M TOpPSJIKE €€ YCTpaHeHHs IOCPEACTBOM HH(POPMAIMOHHOTO
COOOIIEHNUS HETIOCPEACTBEHHO B 3JIEKTPOHHOH (popMe 3ampoca.

Crnennanuct, OTBETCTBEHHBIN 3a NIPUEM U BbIIayy JTOKYMEHTOB, IIPH MOCTYIJICHUM 3asBICHUS U
JOKYMEHTOB B 3JIEKTPOHHOM BH/IE:

NpOBEPSET D3JEKTPOHHbIE O00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB H
UCKa)KeHHOW MH(pOpMaLnu;

PETUCTPUPYET JOKYMEHTHI B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa YHOJIHOMOYEHHOTO
oprasa, B )KypHaJie perucTpaluy, B cllydyae OTCYTCTBHSI CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTa;
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dbopMHUpYET W HampaBlsAeT 3asBUTEIIO AJIEKTpoHHOEe YyBemomsieHue uepes EINY, PIITY o
MOJIYYEHUU M PETUCTpalldu OT 3asBUTENS 3asBJICHUS (3ampoca) M KOMUW JOKYMEHTOB, B Ciy4ae
OTCYTCTBUSI TEXHHUYECKOW BO3MOYKHOCTHM aBTOMATHYECKOTO yBeAOMJeHHs 3asBurens vepe3 EIIIY,
PIIT'Y;

HaIlpaBjsieT MNOCTYNUBIIMK NAKET JOKYMEHTOB JOJDKHOCTHOMY JIMILY YIIOJHOMOYEHHOI'O OpraHa
JUIS pACCMOTPEHHUS U HA3HAYEHUsI OTBETCTBEHHOI'O UCIIOJIHUTEIIS.

MakcumanbHblii CPOK BBIITOJIHEHUSI aJIMUHUCTPATUBHOW MPOLEAYPHI IO MPUEMY U PETUCTpaLUU
3afBJICHUS O IEPEBOJE IMOMELICHUS M TMPHIOKEHHBIX K HEMY JOKYMEHTOB B (POpPME 3JIEKTPOHHBIX
JOKYMEHTOB cocTaBisieT | pabouuii 1eHb C MOMEHTA MOJIY4YeHHsI JOKYMEHTOB.

Kputepuii npuHATHS pelIeHUs: MOCTYIUIEHHE 3asBICHHUS O IIEpPEeBOAE IOMELICHUS |
MIPUJIOKEHHBIX K HEMY TOKYMEHTOB.

PesynbTaTtoM aaMMHMCTPAaTUBHOW IPOLEAYpHl SABISAETCS IPHUEM, PETUCTPALUs 3asBICHUS O
MEepEBOIEC MOMELIEHUS U ITPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

3.1.1.4. Ilpu HampaBieHUM 3asBUTEJEM 3asBICHHUS U JOKYMEHTOB B YIOJHOMOYEHHBIM OpraH
MIOCPEJICTBOM IOYTOBOM CBSI3M CHELUATUCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IMPUEM U
BbI1aYy JOKYMEHTOB:

MpOBEpSieT MPaBWIBHOCTh aAPECHOCTH KoppecmouaeHnuu. OmubouHo (HE 1O ajpecy)
IIPHUCIIAaHHBIE TMChMa BO3BPAILAIOTCS B OPraHU3AIMI0 IOYTOBON CBSA3H HEBCKPBITHIMU;

BCKpBIBAa€T KOHBEPTHI, IPOBEPSICT HAJIWYHE B HHUX 3asBICHUS M JOKYMEHTOB, OOS3aHHOCTH IO
IIPEIOCTABIIEHUIO KOTOPBIX BO3JI0XKEHA HA 3asIBUTEIIS;

MIPOBEPSIET, UTO 3asBJICHUE HAMKMCAHO Pa30opuuBO, (pamMHUIIUU, UMEHA, OTYeCTBa (IIPU HAIUYUH),
HauMEHOBaHME, a/IpEC MECTA KUTEIbCTBA, a/IPEC MECTOHAX0K/ICHUS1, HAIIMCAHBI TIOJIHOCTBIO;

MPOBOJIUT NEPBUYHYIO NPOBEPKY IPEACTABICHHBIX KONUN JOKYMEHTOB, WX COOTBETCTBHE
JEHCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKXE IPOBEpsIET, 4YTO YyKa3aHHbIE KOIIMU 3aBEPEHBbI B
YCTaHOBJICHHOM 3aKOHO/ATEJIbCTBOM IOPSIIKE;

IIPOBEPSIET, YTO KOIUHU JIOKYMEHTOB HE MMEIOT MOBPEKICHUM, HAIMYME KOTOPBIX HE MO3BOJSET
OJIHO3HAYHO HCTOJIKOBaTh UX COJEpkKaHUE, OTCYTCTBYIOT MOJYUCTKU, MPHUIIUCKH, 3aYEPKHYTHIE CIIOBA,
UCIIPABJICHUS.

MakcumanbHblii CPOK BBITIOJIHEHUS] aIMUHUCTPATUBHON MPOUEAYPHl IO MPUEMY U PErHUCTpaluu
3asIBJICHUS O TIEPEBOJIEC MOMEIIEHUS U MPHJIOKEHHBIX K HEMY JIOKYMEHTOB, IMOCTYINUBILINX MOCPEICTBOM
MIOYTOBOM CBA3M, cocTaBiisgeT 1 pabounii AeHb C MOMEHTA MOIY4YEHUS TOKYMEHTOB.

Kputepuii npuHATHS pelIeHUs: IMOCTYIUIEHWE 3asBI€HHUS O T[EepeBOJe IOMEIIEHUsS H
MPUJIOKEHHBIX K HEMY TOKYMEHTOB.

PesynbTaTtoM aIMUHUCTPAaTHBHON MpOLEAYphl SBISETCS MPUEM U PETUCTpalUs 3asABICHUS O
IIEPEBOJIE MIOMEIIECHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB.

Wndpopmanius o nprueMe 3asBiIE€HUS O MEPEBOJIEC MOMEIEHUS U IPUIIOKEHHBIX K HEMY JIOKYMEHTOB
¢bukcupyercss B CHUCTeME 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa YIOJHOMOYEHHOI'O OpraHa, B KypHaje
pEerucTpanmi, B CIy4ae OTCYTCTBUSI CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTa.

B nenp perucrpanuu 3asBiI€HUS O NEPEBOJE OMEUIEHUS W NMPUIOKEHHBIX K HEMY JOKYMEHTOB,
CHEIMAIUCT, OTBETCTBEHHBIH 3a TMpPHEM JIOKYMEHTOB, I€pelaeT IOCTYNMBIINE JOKYMEHTBI
JOJDKHOCTHOMY JIMILY YIOJHOMOYEHHOIO OpraHa IJjisi PacCMOTPEHHsS M HAa3HAYE€HUs OTBETCTBEHHOIO
VCIIOJTHUTEIIS.

3.1.2. ®opmupoBaHUE U HAIIPaBIEHUE MEKBEJOMCTBEHHBIX 3alIpOCOB B OpraHbl (OpraHU3aluy),
YYaCTBYIOIIUE B IPEIOCTABICHUN MYHHUITATIAILHON yCcIyru (TTpH HEOOXOIUMOCTH ).

OcHoBaHMeM 71 Hayala aJIMHMHUCTPATUBHOW MPOLEAYPHl SIBISIETCS HEMpPEACTaBICHUE
3asBHUTENIEM JIOKYMEHTOB, NPEIYyCMOTPEHHBIX NoOANMyHKTamu 2, 3, 4 myHkTa 2.6.1 HacTosmiero
aAMUHUCTPATUBHOIO PETJIaMEHTA.
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JIOJDKHOCTHOE JIMIIO  YITOJTHOMOYEHHOTO OpraHa Ipu IIOJYyYEHWH 3asBICHHA O IEpEeBOJIE
IIOMEILEHUS U MPUJIOKEHHBIX K HEMY JOKYMEHTOB, IIOPYYaeT CIELHUAIUCTY COOTBETCTBYIOIIETO OT/EIA
MIPOU3BECTH UX IIPOBEPKY.

B ciydae, ecnu crnenuanucTOM COOTBETCTBYIOIIETO OTAeNa OyAeT BBISABICHO, YTO B IEpEYHE
MIPEACTABJICHHBIX 3asBUTEIEM JOKYMEHTOB OTCYTCTBYIOT JTOKYMEHTHI, IPEAYCMOTPEHHBIE TOAIMYHKTAMHU
2, 3, 4 nmynkra 2.6.1 HacToAmEro aIMUHHCTPATUBHOTO pErjaMeHTa, NPUHUMAETCS pELICHHE O
HaIlpaBJIEHUN COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeJOMCTBEHHBIE 3aIPOCHI HAMIPABIISIOTCS B CPOK, HE MPEBBIMIAIONINN 3 pabouux THEH co aHs
pPEruCTpaluy 3asBJICHUS O MEPEBO/IE NOMEIICHHS U MPUII0)KEHHBIX K HEMY JIOKYMEHTOB OT 3asBUTEIIS.

HanpaBnenne MeXBEIOMCTBEHHBIX 3allpOCOB OCYLIECTBISIETCS B OJIEKTPOHHOW QopMme C
WCIIOJIb30BAHUEM  €JUHOM  CHCTEMBl MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO  B3aUMOJEHUCTBUS U
MOJKJIFOYEHHOM K HEM PETMOHAIIBHOM CUCTEMbI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOICHCTBU.

CrienuanancT COOTBETCTBYIOLIETO OTJENa, OTBETCTBEHHBINM 3a MOATOTOBKY JAOKYMEHTOB, 00s3aH
MPUHATH HEOOXOIMMBIE MEPHI JIJIsl TIOJIyYEHUS OTBETa HAa MEKBEJIOMCTBEHHBIE 3alIPOCHI B YCTAHOBJICHHBIE
CPOKH.

B cnywae He mocTymiieHMs OTBETa Ha MEXXBEJIOMCTBEHHBIM 3alIpoCc B CPOK YCTAHOBJIEHHBIM
MyHKTOM 2.6.3 aJMUHHMCTPAaTHBHOIO pErIaMEeHTa MPUHUMAIOTCS MEpPhl B COOTBETCTBUM NOJAMYHKTOM 3
nyHkTa 3.1 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii npuHsATUA pelieHUs: HENPEICTAaBIECHUE JOKYMEHTOB, IPEIYCMOTPEHHBIX MOAIYHKTAMU
2, 3, 4 mynkra 2.6.1 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynpTaToM  aAMHHUCTPAaTUBHOM  MNpOLEAYpbl  SBIAETCA  IOJYYEHHME B paMKax
MEXXBEJOMCTBEHHOI'0  AJIEKTPOHHOTO B3aUMOAECUCTBUS JOKYMEHTOB (MX KONMH WM CBEICHMI,
COJIEP>KAIIMXCS B HUX), HEOOXOIUMBIX Ui MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIYTH 3asSBUTENIO, JTHOO
nojydeHne HMH(POpPMAIKM, CBUACTEIBCTBYIOMEH 00 OTCYTCTBHM B  PacHOPSDKEHHH  OPraHOB
(opranuzanuii), y4acTBYIOIIHMX B MPEJOCTABICHHUH MYHULIUIIATHHON YCIYTH, TOKYMEHTOB (MX KOMHM WK
CBEICHUM, COJIEpKAINXCS B HUX ), HEOOXOAUMBIX JUIsl IPEAOCTaBICHNUSI MyHULIMIAIBHOMN YCIIyTH.

@dukcanus pe3yabTara BhIITOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPbI HE TPOU3BOIUTCS.

3.1.3 IlpunsTre pemeHnus o nepeBoie Win 00 0TKa3e B IepeBO/Ie )KUIIOTO MOMEIICHUS B HEXKHIIOE
Y HEXKUJIOTO ITOMEIIECHHUS B KUIJIOE IIOMEIICHHUE.

OcHoBaHueM Juis  Hayaja  aJAMMHHMCTPAaTUBHOW  MpOUEAYpbl  SBISAETCS  MOJTy4eHUE
YIIOJTHOMOYEHHBIM OPTaHOM JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6.]1 HacTOSIEro agMUHUCTPATUBHOTO
periJamMeHTa, B TOM YHCie 10 KaHalaM MEeXBEJIOMCTBEHHOr0 MH(OPMAIlMOHHOTO B3aUMOJEHCTBUS, T10O0
uHpOpMallUY, CBHUJICTEILCTBYIOIIEH OO0 OTCYTCTBMM B paclOpsOKEHUH OpraHoB (OpraHu3aluii),
YYacTBYIOUIMX B MPEIOCTABIEHUN MYHUIIMIAIBHON yCIyrd, JOKYMEHTOB (MX KOMUN MU COJIEPKALIUXCS
B HUX CBEJIEHUI), HEOOXOJUMBIX Ul IPEAOCTABICHHUS MyHULIMTIAIEHON YCIYTH.

OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJMUHUCTPATUBHON MpPOLEAYpPHI SIBISETCS JOKHOCTHOE JIUIO
YIIOJTHOMOUYEHHOT'O OpraHa.

Cneuuanuct  OTAena/ylIoJHOMOYEHHass KOMMCCHS — TNPOBOJUT  AHAIM3  IPEJICTaBICHHBIX
JOKYMEHTOB Ha HAJIMYM€ OCHOBAaHUM NJIsl MPUHATUSA PEUICHUsS, U MOATOTaBIMBAET MPOEKT PEIICHUS O
nepeBoJie Wik 00 OTKa3e B MEPEBOE KHUJIOTO NMOMEIIECHUS B HEKUIIOE U HEKUIIOTO TOMEIEHUS B )KUII0€
nometneHue mno ¢popme, yrBep;xkaeHHou noctaHoBneHueM [pasutensctea PO ot 10.08.2005 Ne 502 «O06
YTBEPKICHUHN (DOPMBI YBEIOMIIEHUS O MEepeBojie (0TKa3e B MEPEBO/IE) KIJIOTO (HEKUIIOTO) TMTOMEIICHUS B
HEXMJI0€e (KHUII0E) TIOMEILEHUEY.

[Tpu mocTymniaeHUN B YIOJHOMOYEHHBIN OpraH OTBETa OpraHa rocyJapCTBEHHOH BiacTd, opraHa
MECTHOTO CaMOYIpaBJICHUs JHOO MOJBEIOMCTBEHHOM OpraHy rocyIapCTBEHHOW BJIAcTH WM OpraHy
MECTHOT'O CaMOYTIpaBJICHHUS OpraHMU3alli Ha MEKBEJIOMCTBEHHBIH 3alpoc, CBHIETENbCTBYIOLIETO 00
OTCYTCTBHHM JOKYMEHTa W (WiM) MH(pOpMAIUMK, HEOOXOIUMBIX JUIS MEPEeBOJA KUJIOr0 MOMEIIECHHUS B
HEXHJIOe TIOMELICHHE WIIM HEXXHUIIOTO TOMELIEHHS B KUJIO€ TOMEIEHHE B COOTBETCTBUHU € MMYHKTOM 2.6.1
HACTOAILETO aJMUHUCTPATUBHOIO PEIVIAMEHTA, M €CIIM COOTBETCTBYIOLIMM JOKYMEHT HE IPEICTAaBJICH
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3asBUTEJIEM 110 COOCTBEHHOM HMHMIMATHBE, YIOJIHOMOYEHHBIH OpraH IOC/IE IOJIy4€HHUs YKa3aHHOTO
OTBETa YBEIOMJIAET 3asBUTENS O MOJIYYEHUM TAaKOrO OTBETA, U IPEIUIaracT 3asiBUTENIO IPEACTABUTH
JOKYMEHT U (M) MH(POPMALMIO, HEOOXOAUMBIE JUIsl MPOBENEHUS IEpeBOJa >KUJIOr0 IOMEIIEHUs B
HEXWJIOE TIOMEUIEHUE WM HEXWIOTO OMEILEHHUS B KUJIOE IOMELIEHUE B COOTBETCTBUU C IMYHKTOM 2.6.1
HACTOSIILEr0 aJMUHUCTPATMBHOIO pErjaMeHTa, B TeueHHe MATHAALATH pabouux JHEH co JHA
HaIPaBJICHUS YBEIOMJICHUS.

[Ipu HempencTaBieHUM 3asgBUTENEM JOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHUS
MYHHUIMIIAJIBHON YCIYTH, B YKa3aHHOM CJlydae, CIELUAINCT COOTBETCTBYIOLIETO OT/IENA MOArOTaBINBACT
IIPOEKT pelleHuss 00 OTKa3e B MEPEBOAE KHUJIOTO MOMELICHUS B HEXUJIOE MOMEIIEHHE WM HEXUIOro
IIOMEILEHUS B )KUJIOE [TIOMEILIEHUE.

Pemenue 06 oTka3e jKMJIOr0 MOMEIIEHUS B HEXUJIOE MOMELICHUE WM HEXUJIOrO IOMELICHUS B
KHUJI0€ TIOMEIIEHUE JTOJHKHO CO/IeP’KaTh OCHOBAHUS OTKa3a C 0043aTeNbHOM CChIIKON HA HApYIICHUS.

Pemenue o nepeBoje uiam 06 0TKa3e B MEPEBOJE KUIIOTO MOMELECHHSI B HEXKUIIO€ TIOMEIEHUE UITH
HEXWJIOTO IOMELIEHUS B KUJIOE MOMELICHUE MOANNUCHIBAETCS OJPKHOCTHBIM JIMLIOM YIIOJIHOMOUYEHHOTO
OpraHa B JBYX OJK3EMIUIIpax M IIEPENaeTcs CHEUUAINCTy, OTBETCTBEHHOMY 3a IIPUEM-BbLIAUYY
JIOKYMEHTOB.

B cnyuae mnpencraBieHMs 3asdBlIEHUS O IepeBoAe nomemeHus uepes MOPL[ nokymeHT,
MOATBEPKIAIOIINM TPUHATHE perieHus1, Hanpasigercs B MOIL, ecnu uHOM crmoco0 ero mojaydyeHus He
yKa3aH 3asBUTEJIEM.

MakcuManbHbBI CPOK BBIIIOJIHEHUSI AJAMHHHUCTPAaTUBHOW NPOLEAYPbl HPHUHITHUS pELICHUS O
nepeBojie UM 00 OTKa3e B MEPEBOJIE KUIIOTO MOMEIIECHHS B HEXXUIIOE€ U HEKWIIOTO MOMEIIEHUS B JKUJI0€
IIOMEILEHUE HE MOKET MPEBBIIIATh CPOKA MATH JHEH CO JIHS MPEACTABJICHUS B YIIOJIHOMOYEHHBIH OpraH
JOKYMEHTOB, 00S13aHHOCTb 110 IPEACTABICHUIO KOTOPBIX B COOTBETCTBMM C IYHKTOM 2.6.1 Hacrosiuero
aJIMMHHUCTPATUBHOIO PErIaMEeHTa BO3JI0KEHA HA 3asiBUTEIS.

Kpurepuii npuHsTHs pereHus: Hamuurue (OTCYTCTBUE) OCHOBAHHM /ISl OTKa3a B MPEJOCTaBICHUH
MYHULMIAJIBHOM  yCIYTHM, MpPEeIyCMOTPEHHbIX IIyHKTOM 2.7 HacTOSALIEro aJMHUHHCTPATUBHOTO
periaameHTa.

PesynapTaroM aaMMHHMCTPaTMBHOW HIPOLEAYpPHI SBISETCS IOCTYIUIEHHME K  CIELHHUAINCTY,
OTBETCTBEHHOMY 3a MPHUEM-BblIady JOKYMEHTOB, pEIICHHs O MepeBoJe MM 00 OTKa3ze B MeEpeBOJe
YKUJIOTO TIOMEUICHUS B HEXKUIIOE M HEXKUJIOTO IOMEILIEHHS B J)KUJIO€ ITOMEILEHUE.

Pe3ynbpTar BBHINONHEHUS aIMUHUCTPATUBHON NpOLEeyphl (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JOKYMEHTO000pOTa yIIOJIHOMOUYEHHOTO OpraHa, )KypHajie perucTpamnui.

3.1.4. Brinaua (HampaBi€HHE) JTOKYMEHTOB IO Pe3yjbTaTaM MPENOCTaBICHUS MYyHHULUINAIbHOU
YCIIYTH.

3.1.4.1. Beigaua (HampaBieHHE) JOKYMEHTOB IO pE3yJIbTaTaM IPEJOCTABICHNS MYHULMIIAIBHOM
YCIIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMeM JJIs Hayajia mpolelyphl BbIJauyd JOKYMEHTOB SIBIISI€TCS. HAIMYME CPOPMHUPOBAHHBIX
JOKYMEHTOB, SIBJISIOIINXCS PE3yJIbTaTOM MPEAOCTaBICHNUSI MyHUIIUTIATIbHON YCIIyTH.

Jis monyudeHusl pe3yibTaToOB MPEJOCTaBIEHUS MYHULMINAIBHOM YyCIyrn B OyMaKHOM BHUIE U
(unn) JUIst CBEPKU 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB C OpUTMHaNaMHy (MIpU HAINpaBIEHHUU 3ampoca Ha
npenocrasinenue ycayru udepes EINTY, PITY (nmpu Hanuuum TEXHUYECKOW BO3MOKHOCTH) 3asBUTEINb
MPEbABISAET CAEAYIOUINE TOKYMEHTHI:

1) AOKYMEHT, yAOCTOBEPSAIOINI JTUUYHOCTD 3aABUTEIIS;

2) JOKYMEHT, MOATBEPKAAIOIMNNA MOJTHOMOYHS MPEACTaBUTENS HA MOJIyYeHHUE JOKYMEHTOB (€ciu
OT UMEHHU 3asBUTEJS IEHCTBYET IIPEICTABUTEIND);

3) pacnucka B MOJIy4€HUU JOKYMEHTOB (IIPU €€ HAJIUYUH Y 3aBUTES).

Cnennanuct, OTBETCTBEHHBI 3a IIPUEM U BBIJA4Yy JOKYMEHTOB, IIPH BbIJAde pe3yibTaTa
MIPEIOCTABIIEHUS YCIYyTU HAa OyMa’kHOM HOCHUTEJE:

1) ycTaHaBIMBaET JIUYHOCTD 3asIBUTENS MO0 €ro MpeacTaBUTeNs;
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2) mpoBepsieT MpaBOMOYMS TNPEACTABUTENS 3asBUTENS JEHCTBOBATH OT MMEHHU 3asBUTENS MPHU
MOJyYEHUU JOKYMEHTOB;

3) BBIIAET IOKYMEHTHI;

4) peructpupyeT (axkT BBAAYM JTOKYMEHTOB B CHCTEME DIJIGKTPOHHOTO JIOKYMEHTOO0OpOTa
YIIOJIJHOMOYEHHOT'O OpPTraHa U B JKypHAJIe PETUCTPALIUY;

5) oTKa3bIBaeT B BbIJIaU€ Pe3yJibTaTa MPEAOCTABICHHS MyHUIIMTIAIIBHON YCIIYTH B CIIy4asix:

- 3a BblJaueil JOKYMEHTOB 00paTHIIOCH JIULIO, HE SIBJISIONIeecs 3asiBUTeNIeM (ero MpeCcTaBUTENIEM);

- oOpaTuBIIeeCs JIUIIO OTKA3AJIOCh TPEABIBUTh JOKYMEHT, YIOCTOBEPSIOINNA €0 TUYHOCTD.

B cnyuyae nomauu 3asiBUTENIEM JOKYMEHTOB B 3J€KTpOHHOM Buje nocpeactsom EIINY, PIITY u
YKa3aHUM B 3alpoce O IMOJYyYCHUU pPE3yibTaTa IPENOCTABICHUS YCIYTH B 3JEKTPOHHOM BHJE,
CHELUATIUCT, OTBETCTBEHHBIN 3a IPUEM U BbIJAUYy JOKYMEHTOB:

1) ycTaHaBIMBAECT TUYHOCTH 3aBUTENS JINOO €ro MpeaCTaBUTEIs;

2) mpoBepsieT MPaBOMOYMS IPEACTABUTENS 3asABUTENS JCHCTBOBATH OT UMEHH 3asBUTENS MPU
MOJIyYEHUU JOKYMEHTOB;

3) cBepsieT INEKTPOHHBIE 00pa3bl JOKYMEHTOB C OpUTHMHAajIaMmH (MpU HAIMpaBJICHUU 3ampoca U
JOKYMEHTOB Ha npenocrasieHue yeayru yepes EINIY, PIITY;

4) yBeoMIISIeT 3asBUTENSI O TOM, YTO Pe3yibTaT MPeJOCTABICHUS MyHUIIUIIATLHOW YCIyTH OyaeT
HanpaslieH B imuHbIid kabuneT Ha EINT'Y, PIIT'Y B hopme 251eKTpOHHOTO JOKYMEHTA.

[Ipy yCTaHOBIEHUHM PACXOXKACHUN OIEKTPOHHBIX OOpa30B JOKYMEHTOB, HAINpPaBICHHBIX B
ANEKTPOHHOU (hopMe, C OpUTHHAIAMH, PE3YyJIbTAT MPEIOCTABICHUS YCIYTH 3asBUTEIIO HE HAIPABISICTCS
yepes EINY, PIIT'Y, o yuem cocraBisieTcs akT.

B cnyuae, eciiu mpuHSTO pelIeHHE O MEPEBOE UK 00 OTKa3e B MEPEBOJIE KUJIOTO MMOMEIIEHUS B
HEXUJI0€ U HEXXWIOrO MOMELIEHHUS B )KUJIOE MOMELIEHUE, JaHHOE PEIICHUE CKAHUPYETCS U HallpaBiseTcs
zasButemo uepe3 EIIY, PIII'Y nmu6o Hanpasnsercs B popMe 3IEKTPOHHOTO JTOKYMEHTA, TIOANUCAaHHOTO
AJICKTPOHHOW TOJIMMCHIO B JIMUHBIN kaOuHeT 3asButens Ha EIITY, PIIIY. JlaHHoe perieHue BbIIACTCS
WM HaIpaBJIsieTCsl 3asSBUTENI0 HE TO3JHEE YeM uepe3 Tpu pabouyux JHS CO JHS MPUHSTHS TaKOTo
pelIeHUs U MOKET ObITh 00KaJ0BaHO 3asBUTEJIEM B CYZ€OHOM MOPSAKE.

MakcuManbHBIil CPOK BBIMIOJHEHUS JaHHOW aJIMUHHMCTPATUBHOW TMPOIEAYPHl COCTaBIsAET 3
pabounx AHS CO THS MPUHATHUS PEUICHHS O MEepeBoje WM 00 OTKa3e B MEPEBOJIE KHUIOTO MOMEIICHHS B
HEKHWJIOE U HEKHIJIOTO MOMEIIEHUS B )KHJIOE MIOMEIIICHUE.

Kputepuii mpuHSTHS pelleHus: MPUHATHE PEIIeHHs O TMEepeBoJe MU 00 OTKa3e B IEPeBOe
YKUJIOTO MOMEIIEHUS B HEXKWIOE U HEXKUIIOTO TOMEIIEHHUS B KUJI0€ TOMENIEHHUE.

Pe3ynbTaToM aIMUHUCTPAaTUBHOM MPOLIEAYPHI SABJSIETCS BblAadya WM HAIPaBICHHUE IO aapecy,
YKa3aHHOMY B 3asBieHuH, 1u6o uepes MOL], EINI'Y, PIIT'Y 3asBurento 1okymMeHTa, HOATBEPKIAIOIIETO
MPUHATUE TAKOTO PELIEHUS.

Pe3ynbrar BBIMOTHEHUST aAIMUHUCTPATUBHON TPOIEAYphl (GUKCUPYETCS B CUCTEME DJIEKTPOHHOTO
JOKYMEHTO00O0pOTa YIIOJTHOMOUYEHHOTO OpraHa M B KypHaJle PErUuCTPaIiH.

4. ®opMbl KOHTPOJISI 32 HCIIOJIHEHHEM
aAMHHHMCTPATUBHOIO perjaMeHTa

4.1. Ilopsnok oCyIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIO/IEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLIAMHU TTOJIOKEHUN HACTOSIIETO aIMUHUCTPATUBHOTO periaMeHTa 1
WHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K TPEIOCTABICHUIO
MYHUIUIIAIBHON YCIYTH, a TAK)KE IPUHATUEM UMHU PEIICHUI.

Texymuii  KOHTPOJb 32  COOJIOJIGHWEM W WCIOJHEHHWEM  JOJDKHOCTHBIMH  JIUIIAMH
YIOJHOMOYEHHOIO OpraHa ydeTa IMOJOKEHUW JaHHOTO aAMUHUCTPAaTUBHOTO pErjaMeHTa U HWHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, YCTAaHABIWBAIOIIMX TPEOOBaHUS K MPEIOCTABICHUIO MYHHUIUIIATHLHON
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YCIIYTH, a TaKKe MPUHATUEM MMM pElIeHUN (Jajee - TeKyIUi KOHTPOJIb JAESITebHOCTH) OCYIIECTBIISET
JOJKHOCTHOE JIMIIO YITOJIHOMOUYEHHOTO OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISIETCS ITyTEM MPOBEACHUS MPOBEPOK COOIIOCHUS M UCTIOTHEHHUS
JOJDKHOCTHBIMU JIMIIAMM U COTPYIHUKAMHM IOJIOKEHUM HACTOSILEro aJMUHUCTPATUBHOIO perjaMeHTa U
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEeOOBAHHUA K IMPEIAOCTABICHUIO
MYHHULIUIIAJIBHON YCIYTH.

4.2. I[lopsiaoK ¥ NEPUOAUYHOCTD OCYIIECTBICHHUS IJIAHOBBIX U BHEIJIAHOBBIX IIPOBEPOK MOJHOTHI
Y Ka4ecTBa MPeI0CTABICHUS MYHUIIUITAJIBLHON YCIIYTH, B TOM YHCJIE MOPSAO0K U (POPMBI KOHTPOJIA 32
MIOJIHOTOM M KaYECTBOM MPEIOCTaBICHUS MYHULUIIAIbHON YCIYTH.

KoHTposb 32 MOTHOTON U KaueCTBOM IPEAOCTABICHUS MYHUIUIIAIBHON YCIYTH BKIIOYAET B ceOs
MIPOBEACHUE NIPOBEPOK, BBIABICHUE U YCTPAHEHUE HAPYLICHHUU MPAB 3asBUTENIECH, IPUHATHE PELICHUN U
MOJIrOTOBKY OTBETOB Ha UX OOpalleHus, coaepxKaniie xano0sl Ha neiicTBus (06e3neiicTBHEe) COTPYTHUKOB.

IIpoBepku MOTHOTHI U KayeCTBA MPEIOCTABICHUS MYHULIMIAIBHONW YCIYTHM OCYIIECTBIISIFOTCSA Ha
OCHOBAHUU PACHOPSKEHUHN YIIOJHOMOYEHHOI'O OpraHa.

[TpoBepkr MOTYT OBITH IUIAHOBBHIMH U BHEIUIAHOBBIMH. [IOpsSiIOK M MEpUOIUYHOCTH TJIAHOBBIX
IIPOBEPOK  YCTaHABJIMBAIOTCS ~ PYKOBOJUTENEM  YIOJIHOMOYeHHoro opraHa. Ilpu  mpoBepke
paccMaTpuBarOTCs BCe BOIMPOCHI, CBA3aHHBIE C MTPEIOCTABICHUEM MYHHUIIMIIAIBLHOU YCIyTH (KOMIUIEKCHBIE
IIPOBEPKH ), UJIU OTJEJIbHBIE BOIIPOCHI (TEMAaTHUYECKHE TPOBEPKH).

BHernaHoBble MPOBEPKH MPOBOAATCS AJI MPOBEPKH (pakTa ycTpaHEHHs paHee BBISBICHHBIX
HapYyIICHWH, a TaKXKe B Cllydae MOJy4YeHHs Kajao0 Ha neiictBus (Oe3aeiicTBue) coTpyaHukoB. [IpoBepku
TaK)Ke MPOBOASTCS [0 KOHKPETHOMY OOpAIllEHUIO 3asiBUTEIIS.

[TeproaMYHOCTH OCYLIECTBIEHHUS [IJIAHOBBIX ITPOBEPOK - HE PEIKE OJJHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTb JIOJPKHOCTHBIX JIUL, YIIOJJHOMOYEHHOT'O OpraHa 3a pelIeHUs U 1eUCTBUS
(6e3aeiicTBUE), MPUHUMAEMbIe (OCYIIECTBIISIEMbIE) MU B X0J1€ TPEAOCTABIICHNUS] MYHULIUTTATIbHON
YCIIYTH.

[To pesynpTaTam IpPOBEPOK B Ciydae BbIBICHMS HapYLIEHUH IIOJOKEHUN HACTOSILEro
aAMUHUCTPATUBHOIO pErjlaMeHTa M MHBbIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIHUX
TpeOOBaHUS K MPEJOCTABICHUIO0 MyHUIIUTIAIILHOW YCITYTH, BUHOBHBIE COTPYIHUKH M JOJDKHOCTHBIE JIMIIA
HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi denepanui.

CoTpyAHUMKH, OTBETCTBEHHBIE 3a IpUEM 3adBIECHUN M JIOKYMEHTOB, HECYT MEpPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U MOPsI/IKA IPUeMa U PErUCcTpalii JOKYMEHTOB.

CoTpyAHMKH, OTBETCTBEHHbIE 3a  IOATOTOBKY  JIOKYMEHTOB, HECYT  IE€PCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIECHHE CPOKOB U MOPsi/IKa 0pOopMIIeHHS JOKYMEHTOB.

CoTpyAHUMKH, OTBETCTBEHHBIE 3a BblJady (HANpaBi€HHE) JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE MOPsIKa BbI1auM (HANpaBlieHHs ) JOKYMEHTOB.

JlolKHOCTHOE  JIMIIO,  TMOANMCABIIEE  JOKYMEHT, CQOPMHUPOBAaHHBIM MO  pe3yiabTaTam
IIPEIOCTABIICHUS MYHHLMIIAIBHOW YCIYI'H, HECET NEPCOHAIBHYI0 OTBETCTBEHHOCTh 3a NPaBOMEPHOCTH
NPUHATOTO pelIeHWs U BblJady (HampaBi€HHE) TaKoro JIOKyMEHTa JIMIY, MpeACTaBUBIIEMY
(HampaBUBLIEMY) 3asBJICHUE.

[lepcoHanbHass OTBETCTBEHHOCTb COTPYAHHMKOB W JIOJDKHOCTHBIX JIMII 3aKpeIUIsieTcsl B UX
JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUM C TpeOOBAHUSAMHU 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

4.4. TlonoxxeHusl, XapakTepu3youue TpeOoBaHUs K MOPAAKY U popMaM KOHTPOJIS 3a
MPEIOCTaBIEHUEM MYHULIUIIATBHON YCIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/1aH, UX 00bEIUHEHUN U
Opra”u3alum.

KoHTposnb 3a ucronHeHneM 1aHHOTO aJIMUHUCTPATUBHOIO PETJIaMEHTa CO CTOPOHBI IpaskaaH, UX
00bETUHEHNI M OpraHu3alUil ABISETCS CAMOCTOSATENbHOM (POPMON KOHTPOJIS U OCYIIECTBISIETCS IMyTeM
HarpaBJieHuss OOpalieHuii B YINOJHOMOYEHHBIM OpraH, a TakKe NyTeM OOKajJoBaHUs JACHCTBUU
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(6e3neicTBUSA) W PEIICHWH, OCYIIECTBIsAEMBbIX (MPUHATHIX) B XOAC HCIOJHEHUS HACTOSIIETO
aJIMUHHUCTPATHBHOTO PETIAMEHTA.

['paxnane, nX OOBETMHEHUSI M OPraHU3AlMU BIIPABE HAINPABIATH 3aMECUAHHS U TPEITIOKCHUS 1O
YIIYYIICHUIO Ka4e€CTBA U JOCTYITHOCTHU IIPEAOCTABICHNS MYHULIUIIAILHON YCIIYTH.

5. ocyneOHblii (BHecy1e0HBbII) MOPSA0K 005KaI0BAHUS PellIeH Uil
U JaeiicTBUil (0e31eiicTBHS) OPraHoOB, NPEI0CTABJISIIONIAX
MYHUIIUNIAJTbHbIE YCIYTH, a TAKKe
UX JI0JKHOCTHBIX JIHI]

5.1. Uadopmarus a1 3aMHTEPECOBAHHBIX JIMIT 00 KX IMpaBe Ha AocyacOHoe (BHecyaeOHoe)
o0>kanoBaHue neiicTBui (0e31eiicTBUS) U (MITH) PeICHUH, MPUHSTHIX (OCYIIECTBICHHBIX) B X0O/I€
MPEI0CTaBICHNUS MYHUIIMITAIBHON YCIIyTH (faee - )ano0a).

3asBUTENM WMEIOT MPaBO MOJAaTh >XKajnoOy Ha pelieHue U jaeiictBue (Oe3aeiicTBUe) opraua,
[IPEIOCTABIIOIEr0  MYHULUMIAIBHYIO  YCIYry,  JOJDKHOCTHOTO  JIML@,  [PEAOCTaBJISIOLIETO
MYHHULMIAIBHYIO YCIYry, MYHUIMIAIBHOTO CIIY)Kallero, pyKOBOJAUTENSl OpraHa, IpPelOoCTABIISAIOIIErO
MYHHULMIIAIBHYIO YCIYTY.

Kanoba nomaercs B nmucbMeHHOW (opMe Ha OyMa)KHOM HOCHUTENE, B AJIEKTPOHHOU ¢opMme B
OpraH, IpeJOCTaBIAIOINNA MyHULIMIIAIBHYIO YCIIYTY.

Kanoba Ha pemienust u jnercTBus (Oe3aeiicTBUE) OpraHa, NMpeAOCTaBISIIOIIEr0 MYHUIMIIAIBHYIO
yCIIyTy, JOJLKHOCTHOTO JIMIA OpraHa, IPeJOCTaBIIAIOIEr0 MYHUIMIIAIBHYIO YCIYry, MyHULIUIIAIbHOIO
CIIy’Kalllero, PYKOBOJWTENSl OpraHa, IPEJOCTaBISIOIIEr0 MYHHUIMIAIbHYIO YCIYI'y, MOXET OBbITh
HarmpasJjeHa 1o noure, uepe3 M®LI, ¢ ucnosnb3oBaHreM HH(OPMAILIMOHHO-TEICKOMMYHUKALIMOHHOM ceTH
«HTepHeT», opUIMAIBHOTO CcalTa oOpraHa, MPEAOCTaBISIONIET0 MYHUIMNAIbHYIO ycnyry, EIITY,
PIIT'Y, a Takxke MOXKET ObITh IPUHSTA MIPU TUYHOM IPUEME 3aBUTEISL.

3asBUTENF MOXKET OOPATUTHCS C K000, B TOM YHCIIE B CICAYIOIMIUX CIydasx:

1) HapylIeHHe cpoKa perucTpaliy 3arpoca o Npe0CTaBIeHUN MYHUIUIIAIbHON YCIIyTH;

2) HapylIEHHUE CPOKA MIPEIOCTABICHUS MyHULIUTIAIbHON YCIyTH;

3) TpeGoBaHuEe Yy 3asBUTENS JOKYMEHTOB MM HMH(pOpMaMU JHUOO OCYLIECTBICHUS ACUCTBU,
MIPE/ICTAaBICHNE WM OCYLIECTBIEHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU AKTaMH
Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPABOBBIMU aKkTaMu cyOBbekToB Poccuiickoit dexnepauuu,
MYHHUIIMIIAJIbHBIMU TPABOBBIMHU aKTaMH ISl IPEJOCTaBICHHS] MyHUIIMIIAIBHON YCIIYTH;

4) oTka3z B IpHUeME JOKYMEHTOB, MPEJOCTaBIE€HUE KOTOPBIX MPEIYCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®denepanyy, HOPMAaTUBHBIMM TPAaBOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit @enepaniv, MyHULIANIAIbHBIMU IIPAaBOBBIMM aKTaMU JJISl IPEAOCTABICHHUSI MyHULIMIIAIbHOU
YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeJOCTaBIEHUN MYHULIUTIAIBHOM YCIYTH, €CJIM OCHOBAHHUS OTKa3a HE MPeAyCMOTPEHbI
(benepanbHBIMU 3aKOHAMM U MPHUHATHIMU B COOTBETCTBHHM C HUMHU MHBIMHU HOPMAaTHUBHBIMH IPABOBBIMU
aktamu Poccuiickoit denepanun, 3aKkoHaMH U MHBIMA HOPMAaTHUBHBIMHU IIPABOBBIMU AKTaMU CYOBEKTOB
Poccuiickoit denepanuy, MyHHIMIAIBHBIMA ITPABOBBIMU aKTAMH;

6) 3aTpeboBaHME C 3asBUTEIS NPU NPEAOCTABICHHMM MYHULMNAIBHOW YCIyrd IUIaThl, HE
MPEyCMOTPEHHOM HOPMAaTUBHBIMU MPAaBOBbIMU akTamu Pocculickoit ®enepanuniv, HOPMATHBHBIMHU
IIPaBOBBIMHU akTaMu cy0bekToB Poccuiickoit denepanuy, MyHUIIUIATLHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, MPeIOCTaBJIAIONIET0 MYHUIIMNAIbHYIO YCIYTy, JOHDKHOCTHOTO JIMIla OpraHa,
NPEJOCTABIISAIONIET0  MYHUIMNAIBHYIO  YCIYTy, MHOTO(QYHKIMOHAJIbHOTO IEHTpa, pabOTHHKA
MHOTOQYHKIIMOHAJIBHOTO IIEHTpa, OpraHu3aluii, NpeIycMOTpeHHbIX dYacTthio 1.1 cratem 16
@enepanbHoro 3akoHa Ne 210, wnn ux paOOTHUKOB B MCIPABICHUH JONYIICHHBIX MMH OINEYaTOK M
OIMOOK B BBIIAHHBIX B PE3yibTaTe MPEAOCTaBICHHS] T'OCYJapCTBEHHON WM MYHUIMNAIBHON YCIyru
JOKYMEHTaX J100 HapylleHHe YCTAaHOBJICHHOTO CPOKA TaKUX MCIPABICHUN;
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8) HapylleHHEe CpoKa WJIM MOpSAJKAa BbIIAYM JOKYMEHTOB IO pe3yibTaTaM IpeIoCTaBIICHUS
MYHUILUIIAJIBHON YCIIYTH;

9) nmnpuocTaHOBIEHHME  TMPEJOCTABICHHS  MYHHUIMIAIBHOM  yCIyrd, €CIM  OCHOBaHUS
MPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (peepatbHBIMI 3aKOHAMU U MIPUHSTHIMA B COOTBETCTBUU C HUMU
WHBIMM HOPMATHBHBIMH IpaBOBBIMU akTamu Poccuiickoit @exepanuy, 3aKOHAMU U HHBIMH
HOPMATHBHBIMH TPAaBOBBIMH aKkTaMH CyObekToB Poccuiickoii @enepanuy, MYyHUIUTAIbHBIMU
MIPaBOBBIMU aKTaMU;

10) TpeGoBaHue y 3asBUTENS MPU NPEAOCTABICHHM MYHUIUNAIBHOW YCIYTH JIOKYMEHTOB HIIU
nH(pOpMaLIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH MPHU MEPBOHAYATIHLHOM
OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JJsl IMPEJOCTaBICHUS MYHULIUNAIBHOW YCIyTH, 3a
HCKJIIOYCHHEM CIIy4aeB, MPEeIyCMOTPEHHBIX TyHKTOM 4 yacTu 1 cratbu 7 @enepanbHoro 3akoHa N 210-
@3.

Kanoba nomkHa cogepxarh:

1) HauMeHOBaHME OpraHa, MPEJOCTABIISIONIETO MYHUIMIIAIBHYIO YCIYTY, JAOJDKHOCTHOTO JIMIIA
Oprasa, mpe0CTaBISAIONIEr0 MYHHIMIIAIBHYIO YCIYTy, JM00 MYHUILIMIIAIBHOTO CIYXKAIIero, PelieHus 1
neiictBus (0e3AeiiCTBIE) KOTOPBIX 00KATYIOTCS;

2) bamuinioo, UMs, OTYECTBO (MOCTETHEE - MPH HAJIWYHMH), CBEACHUS O MECTE >KUTEIbCTBA
3asgBUTENS - (PU3UYECKOro JHIAa JHOO0 HAUMEHOBAHHE, CBEIEHHUS O MECTE€ HAXOXKICHUS 3asBUTENS -
IOPUANYECKOro JIMIA, a TakkKe HoMep (HoMepa) KOHTakTHOro tenedoHa, aapec (aapeca) 3IEKTPOHHOM
MOYTHI (MIPH HAJIMYHMH) ¥ TTOYTOBBIH ajpec, M0 KOTOPBIM JIOJKEH OBITh HAaIlPaBJICH OTBET 3asBUTEIIO;

4) cBeneHust 00 00XKaTyeMbIX pEHICHHUIX U AeUCcTBUAX (0e3/1eHCTBUN) OpraHa, MpeAoCTaBIsIOIero
MYHHULIMIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIIAa OpraHa, MpeAoCTaBISIIOIIEr0 MYHULUIAIBHYIO YCIIYTY,
MO0 MYHUIIUIIATHHOTO CITYKAaIlero;

5) noBOABI, Ha OCHOBAaHUHM KOTOPBIX 3asBUTENIb HE COIJIACEH C pEIIeHHeM U JeHCTBHEM
(Oe3nelicTBuEM) opraHa, MPEAOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYTy, AOKHOCTHOIO JIMIIA OpraHa,
MPEJOCTABIISIONIETO MYHUIIUIIAIBHYIO YCIIYTY, MO0 MYHHIMIAIBHOTO CIIY)KalIero. 3asBUTEIEM MOTYT
OBITH IPEJCTABIICHBI IOKYMEHTHI (IIPHU HAJIMYUU ), TOATBEPKAAIOIINE JOBOAbI 3asBUTES, THOO UX KOMHUU.

5.2. Oprad MECTHOI'0 CaMOYIIPaBJIEHUs, OPTaHU3ALMH U YIIOJIHOMOUYEHHBIE HA PACCMOTPEHUE
JKAIOOBI JINIIA, KOTOPBIM MOKET OBITh HalpaBJIeHa Kanoba 3asBUTENS B TOCYAeOHOM (BHECYAEOHOM)
TOPSIZIKE.

XanoOsl Ha peuieHus, necTBus (6e3AeUCTBU) TOMKHOCTHBIX JIUIL] PACCMATPUBAIOTCS B MOPSIKE
U cpokH, yctaHoBieHHble DenepanbHblii 3akoH OT 02.05.2006 Ne 59-®3 «O mopsiake pacCMOTPEHHs
oOpamenuit rpaxkaan Poccuiickoit denepanun».

5.3. CnocoObl HHPOPMHUPOBAHUS 3asBUTEJEH O MOPSAKE MOJaul U paCCMOTPEHUS 7KajI00bl, B TOM

yuciie ¢ ucnojb3oBanuem EINTY, PIITY.

He mo3iHee mHsI, claemyromero 3a THEM IPUHATHS pEIIeHUs, 3asSBUTEII0 B MMCbMEHHOH (opme U,
0 JKEJIAaHUIO 3asBUTEJNISA, B JIEKTPOHHONU (popMe HampamisieTcss MOTHBUPOBAHHBIA OTBET O pe3yJbTaTax
PacCMOTPEHHS JKaJTOOBbI.

B cnyyae mpusHaHMs >KanoObl Mojjekalled YAOBIETBOPEHUIO B OTBETE 3asBUTEINIO JIACTCS
uHpOpMAaNUs O ASHCTBUSIX, OCYIIECTBIIEMbIX OPraHOM, MPEIOCTABIISIIOIINM MYHHIIUTIAIGHYIO YCIYTY, B
[EeIsIX He3aMeIIUTENBHOTO YCTPAHEHUS BBISIBICHHBIX HAPYIICHUH TpPU OKa3aHUU MYHHUIUIAIBHOM
YCIyTH, a TaKXKe MPUHOCATCS M3BHHEHUS 32 JOCTABICHHBIE HEYy/OOCTBA M YKa3bIBaeTCs WHPOpMAIHSI O
JambHEUIINX JIeHCTBUAX, KOTOpble HEOOXOIUMO COBEpIIUTH 3asBUTEII0 B IEIAX IOJTy4eHUs
MYHHUIUTIATILHOU YCITYTH.

B cinyuae npusHaHus kajo0bl HE MOJIEXKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO JIAIOTCS
apryMEHTHPOBaHHBIC PAa3bsCHEHHS O MPUYMHAX MPUHATOTO PEUICHHs, a TakKe HHPOpPMAIUsSI O MOpsIKe
00>KaJI0BaHUS PUHITOTO PEILICHHUS.

B cnydae ycTaHOBIEHUS B XOZ€ WIH 1O pe3yJibTaTaM PacCMOTPEHHUs KalloObl MPU3HAKOB COCTaBa
aJIMMHHUCTPATUBHOTO TPABOHAPYIIECHUS WM TPECTYIJICHUS JODKHOCTHOE JIMI0, HaJeleHHBIC
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MOJIHOMOYHSIMU TI0 PACCMOTPEHHUIO Xajlo0 He3aMeIIMTENbHO HANpPaBIISIOT MMEIOIIHUECs MaTepHallbl B
OpraHbl MPOKYpPATypHI.

5.4. Ilepeuenb HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIHUX MOPSAIOK 10CYAeOHOTO
(BHECYneOHOTO) 00KaIOBaHUS PEIICHUI U IeHCTBUH (0e31eHCTBUS) OpraHa, Mpea0CTaBISIOIIETO
MYHUIMIAIBHYIO YCIYTY, a TAK)Ke €ro J0JDKHOCTHBIX JTUIL.

[Topsimox mocyneOHOro (BHeCcyneOHOro) 00KadOBaHUS PENICHUW W JercTBHil (Oe3aeicTBUS)
Oprasa, MpeaoCTaBIISIIOIIET0 MYHULIUIIAIBHYIO YCIYTY, a TaKKe ero JOKHOCTHBIX JIMII, PYKOBOIUTENS
YIOJHOMOYEHHOIO opraHa Ju0O CHENHMAIUCTa YHNOJHOMOYEHHOIO OpraHa OCYUIECTBIISETCS B
coorBeTcTBUU ¢ DenepanbHbiM 3aKkoHOM Ne 210-®3, mocranoBieHueM I[lpaButenscTtBa Poccuiickoit
@eneparyn ot 16.08.2012 Ne 840 «O mopsiike mogayd ¥ paCCMOTPEHUS Kajlo0 HA PEIICHUS U ICHCTBHS
(Oe3neticTBue) (penepanbHBIX OPraHOB UCHOIHUTEIBHOM BIACTH U UX JOJDKHOCTHBIX JHUI, (erepanbHbIX
TOCY/IapCTBEHHBIX  CIYXAIllUX, JODKHOCTHBIX JIMI[ TOCYJApPCTBCHHBIX BHEOIO/KETHBIX (OHIOB
Poccuiickoit  ®enepaunu, TOCYIapCTBEHHBIX KOPHOpALMi, HAACJICHHBIX B COOTBETCTBUU C
denepanbHBIMU  3aKOHAMH IOJIHOMOYHUSMH IO TIPEJOCTaBICHHUIO TOCYJAapCTBEHHBIX YCIyr B
YCTaHOBJIICHHON cdepe AESITeNbHOCTH, U MX JODKHOCTHBIX JIMI[, OpPraHU3alui, MpelyCMOTPEHHBIX
gacteio 1.1 crareu 16 denepanpHoro 3akoHa «O0 OpraHU3aIMK MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHHUIIMIIATBHBIX YCIYT», U MX PaOOTHUKOB, a Takke (PYHKIHMOHAIBHBIX IEHTPOB MPEAOCTABICHUS
rOCy/IapCTBCHHBIX M MYHHUIIUITAIILHBIX YCIYT U UX PA0OOTHUKOBY.

6. Oco0eHHOCTH BBITIOJIHEHNS] AIMUHUCTPATUBHBIX
npouenyp (aeiicreuii) B MP®IL]

6.1. IlpenocraBienne MyHuuunaapHoil yciayru B MODIL[ ocymecTBiasieTcs npu HaIUYUU
3aKJIIOYEHHOTO COTJIAIEHUS O B3aUMOJECHCTBAN MEXy YIIOJJHOMOYEHHBIM OpranoM u MOII.

6.2. OcHOBaHueM i1 Hayayia MPEeAOCTaBICHUS MYHUIIMIAIBHON YCIyru sBIsETCS oOpalleHue
3asBuTenss B M®LI, pacnonoxeHHBII HAa TEPPUTOPUM MYHHUIMIAIBHOTO OOpa3oBaHMs, B KOTOPOM
MIPOKUBAET 3asBUTEIIb.

6.3. udopmupoBanue 3asBUTEIICH O MOPSIKE MPESIOCTABICHUS MYHUIIUTIAILHOU yeimyru B MDII,
O XOJI€ BBINOJIHEHUS 3ampoca O MPEIOCTaBICHUM MYHUIMNAIBHOW YCIyTd, MO HHBIM BOMNPOCAM,
CBSI3aHHBIM C IPEIOCTABICHUEM MYHUIMNAIBHON yCIyrd, a TakKe KOHCYJIbTUPOBAaHUE 3asiBUTENIEH O
MOpSAJKE MPENOCTaBICHU MyHMIMNAIbHOM ycinyru B MOI[ ocymecTBiaseTcss B COOTBETCTBHHM C
rpaduxom padotsr MOII.

6.4. IlpueM 3asBlIeHHI O NPENOCTABICHUU MYHULMNAIBHOW YCIYTM W HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJISl IPEJOCTABICHUSI MyHULIUIIAIBHON YCIYTH.

[Tpu nuunoM oOpaieHun 3asButenst B MOL] coTpyqHUK, OTBETCTBEHHBIH 3a MPUEM TIOKYMEHTOB:

- YCTaHaBJIMBAaeT JIMYHOCTh 3asBUTENII HAa OCHOBAaHMM JIOKYMEHTa, YIOCTOBEPSIOLIErO €ro
JUYHOCTh, NIPEACTABUTENS 3aABUTENS - HA OCHOBAHHUU JIOKYMEHTOB, YIOCTOBEPSIOIIUX €r0 JUYHOCTH U
MOJTHOMOYHS (B Cllydae oOpalieHus ero MpeICTaBUTENsA);

- IPOBEPSET MPEJCTABICHHOE 3asBJICHUE U JOKYMEHTBI HA IIPEMET:

1) TekcT B 3asBJIEHUH MOAIAETCS IPOUYTEHHUIO;

2) B 3asMBJCHHM YKa3aHbl (haMuiIusi, UMs, OTYeCTBO (TIOCIeNHee - MpU HaIU4uu) (PU3HUECKOTO
Juia 1160 HauMEHOBAaHNE IOPUANYECKOTO JINLA;

3) 3as1BJIEHUE MOAIMCAHO YIIOJIHOMOUYEHHBIM JIUIIOM;

4) npuII0KEeHbI TOKYMEHTBI, HEOOXOAUMBIE JUJIsl TPEAOCTaBICHHSI MyHUIIUIAIBHOM YCIIyTH;

5) COOTBETCTBHE AAHHBIX JOKYMEHTA, YAOCTOBEPSIOIIErO JIMYHOCTH, JAaHHBIM, yKa3aHHbIM B
3asIBJIEHUU U HEOOXOJAUMBIX JOKYMEHTAaX;

- 3aI0JIHSIET CBEACHHUS O 3asBUTENE W NPEACTABICHHBIX JOKYMEHTAX B aBTOMATHU3UPOBAHHOM
nHpopmannonHoi cucreme (AUC MOL);
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- BBIJAET PAaclMCKy B MOJYYEHUH JOKYMEHTOB Ha MPEAOCTaBICHUE YCIYyTH, CHOPMUPOBAHHYIO B
AVC MOL;

- UHPOPMUPYET 3asfBUTENSI O CpPOKE MPEAOCTaBICHHUS MYHUIUMAIbHOM YCIyrd, crocodax
noJTy4eHus: HHPOPMALIMHU O XO0/1€ UCTIOIHEHHSI MyHULIMTIAIbHON YCIIYTH;

- YBEJIOMJISICT 3asBUTENSI O TOM, YTO HEBOCTpeOOBaHHbBIE JOKYMEHTHI XpaHsTcs B MDIL] B TeueHue
30 nmHeit, mocye yero nepeaaroTcs B yoJTHOMOUYEHHBIN OpraH.

6.5. 3asBlIeHHE W JOKYMEHTBI, IPUHATHIE OT 3asABHUTEN HAa NPEIOCTABICHUE MYHHMIIMIAIBHOU
YCIIyTH, TEpeJaroTcss B YIOJHOMOYEHHBIH opraH He mo3aHee | pabodero AHs, CIEAYIOUIETO 3a JHEM
peructpauuu 3asBiI€HMS U JOKyMeHToB B MOILI, mnocpeacTtBoM IJWYHOro oOpamieHus 1o
COIIPOBOJIUTENIFHOMY PEECTpy, COJAEpKalleMy aTy M OTMETKY O mepeaade, oQOpMIECHHOMY B ABYX
JK3eMIUIsIpax. YKa3aHHbIM peecTp 3aBepsiercsa coTpyaHukoM MOl u nepemaercs cnenuanucty
YIOJHOMOYEHHOI'O OpraHa mnoj noanuch. OAMH 3K3EMIUISP CONPOBOJUTENIBHOIO PEECTpa OCTAETCs B
YIOJIHOMOYEHHOM OPraHe M XPaHUTCA KaK JOKYMEHT CTPOTOM OTUYETHOCTH OTIEIbHO OT JIMYHBIX €,
BTOpOM - XpaHutca B MOLI. B 3asBiieHNN POU3BOAUTCS OTMETKA C YKa3aHUEM PEKBH3UTOB peEcTpa, Mo
KOTOPOMY I€pE/IaHbl 3asBICHUE U IOKYMEHTHI.

6.6. Bolmaua 3asgBUTENIO0 pe3yibTaTa NPEAOCTaBICHHUS MYHHUIMIAIbHOM YCIYrM, B TOM 4YHUCIIE
BbIIaya JIOKYMEHTOB Ha OyMaXHOM HOCHUTENE, MOJITBEPKIAIOUINX COJIEpPKaHUEe DIIEKTPOHHBIX
JNOKYMEHTOB, HampasileHHbIXx B M®IL[ nmo pesynpraTaM NpeIOCTaBICHUS MYHMIMNAIBHBIX YCIYT
opraHaMu, MpeAOCTaBIAIOIIMMU MYHHUIIMNAIbHBIE YCIYIHM, a TakKe BblJadya JIOKYMEHTOB, BKJIKOYas
cocTaBj€HHE Ha OyMa)KHOM HOCHUTEJE M 3aBEPEHHE BBINUCOK W3 MH(POPMAIIMOHHBIX CHUCTEM OpIaHOB,
MIPEAOCTABIIAIOIINX MYHULIUIIAJIbHBIE YCIYTH.

[Tpu oOpamieHny 3asBUTENS 32 MPEIOCTABICHUEM MYHHIIMITAILHON ycinyru yepe3 M®IL] Bemaua
pe3ynbTata MNpeAOCTaBICHHUS MYHHIMIAIBLHOW YCIyTHM OCYIIECTBISETCS MPU JUYHOM OOpalleHHH B
MOII.

6.6.1. OTBETCTBEHHOCTh 3a BbIIauy pe3yJibTara MPEJOCTABICHUS MYHUIIMIIAIBHON YCIyTrd HECET
cotpyaHuk M®II, ynonHoMouyeHHbIl pykoBoauTesieM MOLI.

6.6.2. Jlnsg momyuyeHus pe3ysbTaTta MpeIoCTaBIeHUsS MyHUIIMNANbHON ycinyru B ML 3asButens
IIPEABSBIAET JOKYMEHT, YIOCTOBEPSIOIINN €ro JIMYHOCTh U PACIIUCKY.

B cnyuae obpatieHus npeacTaBUTENs 3asiBUTENS MPEACTABISAIOTCS TOKYMEHTHI, YIOCTOBEPSIOIIHE
JIMYHOCTbH U MOATBEPKAAFOIINE IIOJTHOMOYHS PEACTABUTENS 3asIBUTEIIS.

Corpynauk MO®ILI, oTBETCTBEHHBIN 3a BbIIaYy JOKYMEHTOB, BBIJAET JOKYMEHTHI 3asBHUTEIIO U
peructpupyet gakt ux Boiauu B AUC MO®II. 3asButens moarBepxaaeT (HakT moiydeHus T0KYMEHTOB
CBOEH IMMOJIMKCHIO B paclUCKe, KoTopas octaercsa B MOLI.

HeBoctpeboBanubie 1okyMeHTHl XxpaHsaTcs B MOIL] B reuenue 30 gHel, mocie 4ero nepeaaroTcs B
YIOJIHOMOYEHHBIN OpTraH.

6.7. Vabie aeicTBUs, HEOOXOAUMBIE JJIS MPEAOCTABICHHUS] MYHUIIUITAILHON YCIyTH, B TOM YHUCIIE
CBSI3aHHBIE C MPOBEPKOM JEHCTBUTENHFHOCTH YCWJICHHOM KBaNU(UIIMPOBAHHON 3JIEKTPOHHOU TMOAMHCH
3asiBUTENIS, MCIIOJIb30BAHHON NpHU OOpalleHUH 3a IMOJIyYeHHEM MYHUIMNAIbHON yCIyru, a Takke ¢
YCTAaHOBIICHMEM TMEpPEYHs CPEACTB YJIOCTOBEPAIONIMX LIEHTPOB, KOTOpbIE JIONMYCKAKOTCS s
UCIIOJIb30BaHUs B LEISIX oOOecreueHuss YKa3aHHOM TPOBEPKH U  ONPENENsSIOTCS. Ha OCHOBAaHUU
yTBEP)KIaeMOil YIOJTHOMOUYEHHBIM OpraHoM Mo coryacoBaHuio ¢ denepanbHoil ciayx00i Ge3omacHOoCTH
Poccuiickoit ®@enepanuu Mojenu yrpo3 0e30macHOCTH HMHQpOpManuu B WH()OPMAIMOHHOW cHUCTEME,
UCIIONB3YEMOM B IENSIX MpUeMa OOpalleHUud 3a MONYyYeHHEeM MYHUIMNAIBHONH ycoyrd U (WIN)
MpeOCTaBICHUS Takou yciyr, B ML He mpenycMOTpeHBbI.

6.8. JlocynebHoe (BHecynaeOHOe) oOanoBaHue perieHuid u nedctBuit (O6e3geiictus) MOII,
corpynauka MOI[ ocymecTBiaseTcs B NOpAJIKE, MNPEAyCMOTPEHHOM NyHKTOM 5.1 Hacrosmero
aAMUHUCTPATUBHOIO PETJIaMEHTA.
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[Tpunoxxenne Ne 1

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY

MPEAOCTaBICHHUS MYHUIIUIAIBHON yCIIyTH

«IepeBon  xkuioro MOMECUICHUS B

HEXKHWJIOE  IIOMCIIEHHE MW HEXHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

BJIOK-CXEMA
MNPEJOCTABJIEHUA MYHUIIUTIAJIBHOM YCJIYTH «IIEPEBOJI ’KHJIOT'O
IHOMEIMEHHUA B HEXKUJIOE ITIOMEIIEHUE U HEXKNJIOT'O ITIOMEINEHUSA
B ’KNJIOE IOMEHIEHHUE»

3agaBuUTEND

\J

[Tpuem u peructparysi 3asBJICHHS U JJOKYMEHTOB Ha MPEIOCTABICHUE MYHUIIUIIATbHOM
yciyru 1 pabouuit 1eHb

\J

[IpuHsATHE pelIeHus 0 MepeBo e Wik 00 0TKa3e B MEPEBOJIC KUIIOTO MMOMEIICHHUS B HEXKHIIOE
M HEKHUJIOr0 IIOMEIIEHNS B KIWIOE IToMelienne 45 nuei

\J

Brigaua (HanpaBieHne) JOKYMEHTOB IO pe3ysbTaTaM Mpe0oCTaBIeHUSI MyHUIIUTIaTbHON
yciyrd 3 pabouux JTHS

\J

3agBUTEID
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ITpunoxenne Ne 2

K aAMHUHUCTPATUBHOMY PETJIAMEHTY

IPEAOCTABICHNS MYHUIINNAJIBHOM YCIIYTH

«IlepeBoa  KHJIOIO NOMCHICHUS B

HEXKMJIOC  TIOMCIICHHE W HEKHIIOTO
MOMEIICHHS B )KMJI0€ TOMCIICHHUEY

IIpaBoBbIe OCHOBaHMS NPeJOCTABICHUSI MyYHUIHMIIAIbHON YCIYTH
«IlepeBo/ KHJIOT0 MOMeEILIEHUSI B HEe;KUJI0€ NIOMellleHHe M HeKUJIOT0 IOMeLeHH s
B JKHJI0€ TIOMeELeHH e»
(1anee — MyHMIMIIAJIbHAA YCJIyra)
IIpenocraBiieHe MyHULIIMIIAIBHON YCIYTH OCYIIECTBIISIETCS! B COOTBETCTBUH C:

- Kumnmaeim Kogekcom Poccutickoit deneparuu; - dhenepanpHbiM 3akoHOM oT 27.07.2010 Ne 210-D3
"O06 opraHu3anuy MPeIOCTABICHUS TOCYAAPCTBEHHBIX M MyHUIIMTIAIBHBIX YCIyT";

- mocraHoBieHueM IlpaBurenscTBa Poccmiickoii ®Denpeparuu ot 26 centTsiops 1994 r. Ne 1086
"O rocynapcTBEHHOM XUIMIIHON nHCHeKuuu B Poccuiickoit ®enepanun';

- mnocraHoBineHueM IlIpaBurenbctBa Poccuiickoit @Pepepaunn ot 10 asrycta 2005 Ne 502
«O0 yrtBepxkaeHUU (GOpMBI YBETOMIICHUS O TMepeBojae (OTKa3e B MEPEBOJE) KHIOTO (HEKHIIOTO)
MIOMEILEHUS B HEXXUII0€ ()KUIIO€) IOMELIICHUE

- pacnopsbkenueM IlpaButensctBa Poccuiickoit ®enepanmu ot 17 mexabps 2009 r. Ne 1993-p "O6
YTBCPKACHHUU CBOAHOTO IICPCUHA IMEPBOOUCPCAHBIX TOCYAAPCTBCHHBIX W MYHUIHUIAJIBHBIX YCIYT,
MPEOCTABIIIEMBIX B AJICKTPOHHOM BuUjIEC";

- WMHBIMH HOpPMAaTHMBHBIMH aKTaMH OpPraHOB MECTHOI'O CaMOYIIPABIEHHs, Ha TEPPUTOPUU KOTOPBIX
MIPEAOCTABIIACTCS MYHHIIMIIAIBHAS YCIyTa
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[Tpunoxenue Ne 3

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTaBICHHUS MYHULIMTIATBHON YCIIYTH

«IepeBon  xkuioro MOMECUICHUS B

HEXKHWJIOE  IIOMCIIEHHE MW HEXHIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

®opma 3asBJIEHHS O MPEAOCTABIEHNH MYHUIIUNIATBHON YCJIYIH

KOMY:

(Haumenosanue ynonnomouennoeo opeana ucCnoIHUMENbHOL
enacmu cyovekma Poccutickoti @edepayuu unu
0p2ana MecmHo20 CAMOYNPAGIeHust) 0T KOTo:

(noanoe Haumenosanue, MHH, OI'PH ropuduueckoeo nuya)

(KoHmaxKkmHwlll meae@oH, NeKMPOHHASL ROYMA, NOYMOBbIL adpec)

(hamunus, ums, omuecmeo (nocieouee - npu HAIUYUL),
OaHHble OOKYMEHmMA, YOOCMOBepsowe20 TUYHOCMY,
KOHMAKMHbLU mesedoH, aopec 1eKmpOHHOU NOYMblL YROIHOMOYEHHO20 TUYa)

(OanHvle npedcmasumens 3a56Umens)

3ASIBJIEHUE

0 IEPEBOJC KUJI0T0 MOMEICHHUSA B HEKUJI0€ MOMEIIICHUE U HEKUJIOTO MOMEIICHUSA B KUJI0€ TIOMEIIEHUE

IIpoury npenocTaBUTh MYHULIMIIAIBHYIO YCIYTY
B OTHOILEHUU NIOMEIEHNUS, HaXOAIIErocs B

COOCTBEHHOCTH

(nnst pU3MUECKUX NI MHANBUYadbHBIX peanpuanMareneii: @O, moKyMeHT, yIOCTOBEPSIONUI TNIHOCTD:
Bux qokymenta mnacnopt, MHH, CHUJIC, OI'PHUII (nns vHANBUAYATBHBIX TIPEITPUHAMATENCH), IS
FOPUIMYECKUX JIULL: TTOJIHOE HauMeHoBaHue opununyeckoro auua, OI'PH, MHH pacnonoxenHoro no

azpecy: (ropon, ynuiia, MpoCTeKT,
MpOe3/I, MePEYIOK, IIIOCCE)

(Ne moma, Ne kopryca, CTpOeHHs)

(No kBaptupbl, (TeKyllee Ha3HAauYeHHE TMOMeIlleHUs  (0oOmas IUIomaab, KHIIas TOMEIICHHS)
(okHJ10€/HEXKHMITO) TUIOIAb) U3 (KUIOT0/HEXKHUIIOT0) IOMEIICHHS B (HEKUIOE//KHIIIOE)

(Hy>kHOE€ TIOAYEPKHYTH)

ITomnuce
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(pacurudpoBKa MOIKCH)
Jlara
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[Tpunoxenue Ne 4

K QJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTaBICHHUS MYHUIIUIAIBHON yCIIyTH

«IepeBon  xkuioro MOMECUICHUS B

HEXXHWJIOE  IIOMCIIEHHE W HEXHIIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHUE)

YTBEPXXKAEHA
[loctanoBnenuem [IpaButenscTBa
Poccuiickoit @enepanun
ot 10.08.2005 Ne 502

D®OPMA
YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKUIoro)
NMOMelleHUsA B HexKuJI0e (3KIJ10€e) moMelneHmne

Komy

(pamusust, uMs1, OTIECTBO —

JUIA TPaKIaH;

MOJIHOC HAUMCHOBAHUC OPraHrU3aluu —

JUIS FOPUIMUECKUX JINIT)

Kyna

(TIO4TOBBII HHAEKC U aJipec

3adBUTCIIA COIJIACHO 3asABJICHUIO

0 TepeBoie)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B NepPeBojie) KNUJIOT0 (HEKNJI0ro)
NMOMelleHUs B HexKuJI0e (SKIJI0e) moMeleHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYIIECTBIISIONIETO TIEPEBO/] ITOMEIICHHS)
paccMOTPEB MPEACTABIECHHBIE B COOTBETCTBUU C YaCThIO 2 cTaThu 23 XKwimniHoro koaekca Poccuiickoit
denepanuu JOKyMEHTHI O TIEPEBO/IC TOMEIIEHUS OOIIEH MIOIIaAbI0 KB. M,

HAXOIAIIET0Cs 110 apecy:

(HanMeHOBaHME TOPOACKOTO HITH CEIbCKOTO TTOCETICHNS)

(HaMMEHOBaHHME YJIUIIBI, TUIOLIAIH, TPOCTIEKTa, OyIbBapa, Ipoe3aa H T.I1.)
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JIOM , Kopiryc (BaJieHHe, CTPOCHHE) , KB. , W3 KWIOTo (HEeXHUJIOT0) B HEXXUII0E (FKUIIOE)

(HEeHYXHOE 3aYEePKHYTh) (HEeHY>XKHOE 3a9YepKHYTb)
B LIEJIIX UCHOJIB30BaHUS TOMEIIEHNS B KAUECTBE

(BI/II[ HCIIOJIB30BaHU IIOMEIICHUA B COOTBETCTBHU

C 3asBJIICHUEM O TIEPEBO/IC)

PELLINJI ( ):

(HanMeHOBaHME aKTa, JaTa €ro MPHHATHSI U HOMEP)
1. [Tomenienne Ha OCHOBAHUH MPUJIOKEHHBIX K 3asBICHHUIO JOKYMEHTOB:

a) IEPEeBECTH U3 JKWJIOTO (HEXKMIIOT0) B HEXMII0E (KHII0€) 0e3 MpeiBapUTEIbHBIX YCIOBUH;
(HeHyKHOE 3a4epPKHYTh)
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0) rmepeBecTr U3 KUJIOTO (HEKUIIOTO) B HEXKUJI0€ (JKUJIOE) MPH YCIOBUH MPOBEJCHUS B YCTAHOBICHHOM
MOpS/IKE CIETYIONNX BUIOB paboT:

(mepeyeHb paboT MO MEPEeyCTPOHCTBY

(meperiaHupOBKE) MOMELICHHS

WJIN UHBIX HEOOXOANMBIX paboT IO PpEMOHTY, PEKOHCTPYKIIMH, PECTaBPaiy TOMEIICHN )

2. OTka3arh B MEPEBOJE YKA3aHHOTO TMOMEIIEHUS W3 JKUJIOro (HEXKHIIOr0) B HEXKUIIOE (3KUIIOE)
B CBSI3H C

(ocHOBaHMe(s1), ycTaHOBIICHHOE YacThio | cTathu 24 XKununiHoro kozekca Poccuiickoit deneparym)

(TOIDKHOCTB JIHIIA, TOAMUCABIIECTO YBEIOMIICHHE) (TIoamuch) (pacmm¢poBKa HOIIHCH)

“ ? 200 T

M.IL




